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1. Iesn u 327241 TUCHHUIJIUHBI:

3Hanus no gucuuiuinHe “MHQopmaThka” ABISAIOTCS 0a30BBIMU Ul aOUTYpPUEHTOB,
nocrynatonux Ha (pakynprer MCuKT.

VYcnemHoe OCBOGHME JUCLHMIUIMHBI TpENNojlaraeT 3HaHME TEOPETUYECKHX OCHOB
COBpPEMEHHOW MH()OPMAITMOHHON KYJIBTYpBI, a TaK)K€ IMOJyUYeHHE OCHOBHBIX MPAKTHYECKUX
HaBBIKOB pa0OThI Ha EPCOHAILHOM KOMITBIOTEPE.

B mporpamMMy BKJIIOYEHBI OCHOBHBIE BOINPOCHI [0 amlapaTHBIM CpPEICTBaM
COBPEMEHHBIX MEPCOHAIBHBIX KOMITBIOTEPOB, a TaKXKe TEHACHLIUHN UX Pa3BUTHS, U3Yy4alOTCs
OCHOBBI QJITOPUTMHU3ALIMKA M MPOrpaMMUpOBaHMs. PaccMOTpeHbI OCHOBHBIE KOMIIOHEHTBI
6a3oBoro nporpamMmmHoro obecnedenus 11K, B ToM yucie, OCHOBBI ONEPALMOHHBIX CHUCTEM,
CEpBHCHBIE MIPOrpPaMMbl U MPHUKJIaJHbIE IPOrpaMMbl; OCHOBBI paboThl B cetu MHTepHer. B
Kypce U3JararoTcsl BOINPOCHl 3allUThl HHPOPMALUU OT KOMIBIOTEPHBIX BHUPYCOB U
pe3epBUpOBaHUE AaHHBIX. bonbllloe BHUMaHHE YAEIEHO M3YYEHHUIO PA0OThl KOHEHYHOI'O
nojb3oBarens B cpeae Windows, a Takke MCHOJIb30BAHUIO TEKCTOBOTO perakTopa Word u
TabymaHoTo Mporeccopa Excel.

COJIEPXKAHUE ITPOT'PAMMBI YYEBHOM JIMCIIUILIUHBI.
Beenenue.

[Monsarne mHpopmaTuku kak Hayku. OCHOBHBIE STambl ee pa3BUTHA. Pomb u MecTo
WH(OPMATUKH B COBPEMEHHOM MUpE.

Tema 1. OcHoBHBbIe NOHATHA. [IpUHIMNBI NpeAcTaBAeHUsA HHGOPMALIUH B
NepCOHATBLHOM KoMIIbIoTepe. CucTeMbl CUNCICHHS.

OcHOBHBIE TIOHSTHS: JaHHble, WHPOpManus, wuH(POpMATHKA, WHPOPMATHU3AIMS,
uHpopmanmoHHoe obmectBo. I[IpaBoBas monnepkka. MuHdopmanus u ee CBoiicTBa:
TOYHOCTb, aKTyaJIbHOCTb, JOCTOBEPHOCTb, IIEHHOCTh JUIsl yIpaBieHus. EquHuibl n3mepeHus
KOJIMYeCTBa HHPOPMAIUH.

Tema 2. CucTremMbl CHUCTIEHUS U OCHOBBI AJIre0pbl JIOTHKH.

[Tpunuuner 1 Gopmbl HpeacTaBieHus WHGOPMALMU B MEPCOHATLHOM KOMIIBIOTEpE.
OCHOBHBIC ~ TPUHIUMBI  KOAUPOBAHUS  HMH(OpPMAIMM:  TPEACTABICHUE  TEKCTOBOH,
rpagu4ecKoi, Ipyrux BUA0B HHGOPMAIIIH.

Cuctremsbl cuucienusi. JlBomunoe koaupoBaHue. [lonstue cucrem cuucnenus. llepeBon
qycesl U3 OJHOW CHUCTEMbI CUMCIEHHsS B Jpyryro. Apudmernyeckue onepanuu B pa3iInyHbIX
cucremax cuucienus. Koguposounsie Tadbmuipl. Tadbmuma ASCII konoB.

Brenenue B anreOpy soruku. OcHOBHBIC Jiormueckue onepanuu. [loctpoerue Tabmuir
ucTUHHOCTU. OCHOBHBIE 3aKOHBI NpeoOpa3oBaHUs anreOpsl JOrHKH. DYHKIHMOHAIbHBIC
CXEMBI JJOTHYECKHUX YCTPOMCTB.

Tema 3. OcHOBHBIE cBe/leHHsI 00 YCTPOMCTBE H NPUHUIMIIAX Pad0ThI NEPCOHAIBLHOI0
KOMIIbIOTepa. AnnapatHoe obecneuenue I1K.

CrpykrypHast cxema u npuHiunsl ¢yHkiuonupoanus [IK. Knaccudukanums IIK.
YCTpolCTBO MEPCOHAIBHOTO KOMIBIOTEPA: LEHTPAIbHBIM MPOLIECCOpP, YCTPOMCTBA BBOJA-
BBIBOJIa MH(GOPMAIINH, OTIEPATUBHAS U AUCKOBAs MaMSTh, CHCTEMHAsl IIUHA.

LlenTpanpHblil Mpoleccop, KiaccupuKaluus THUIIOB IMEPCOHATBHOIO KOMIIBIOTEpA IO
MOJIENH LIEHTPAJILHOTO Iporieccopa. OCHOBHBIE XapaKTEPUCTUKU LEHTPAIBHOIO MIPOLIECCOPA.
MaremaTuuecKuid COpoueccop, €ro Ha3HauYCHHE.

OmnepatuBnas mamate [IK, ROM u RAM ycrpoiictBa. IlonsitHe 00 OCHOBHOU H
pacIIMpEeHHON MaMATH.

VYerpoiictBa BHemHeW mamsaTd. Tunel ycrpoiictB. Hakonmrenu. PopmarupoBaHue
IUCKOB. [Ipyrue HakomuTeNnu M HOCUTENU HHPOpMaluu (CTpUMEpPHI, ONTHYECKHE TUCKU U
JIUCKOBOJIBI ).

Buneocucrema (Buneoamgantep u MoHuTOp). [loHsITHE O BHAeopeknmax. TeKCTOBBIC U
rpaduueckre BUICOPEKUMBL. BuaeonaMars 1 ee Ha3HauUCHHE.



YcrpoiicTBa BBOJA-BBIBOIAa MHPOPMALMU: KIABHATYpa, MaHUITYJSITOPHL: «MBIIIB» M
JDKOMCTHUK U IpyTHE.

[lepciekTHBBI pa3BUTHUS CPEJICTB BEIUNCIUTEILHOW TEXHUKH.

Tema 4. IIporpammuoe obecneuenue K. OnepanuonHbie cUCTEMBI.

[Nonsarue n knaccudukanus nporpammuoro odecneuenus I1K. Cucremuoe (6a3zoBoe) u
NpPUKIAJHOEe TporpaMmHoe oOecrneueHue. BHyTpeHHee mporpammuoe obGecnedyenue I1K
(ZpaiiBepHbIe MPOrpamMMBbl, IPOTPaMMBbl CAMOTECTUPOBAHUS U HAYaJIbHOU 3arpy3Ku).

OcHoBHble cBefieHHsI 00 omnepannoHHoi cucteme MS DOS. ®aiinosas cucrtema DOS.
Hcnonasemsie aitnbl (mporpamMmbl) U ¢aiiel JokyMeHTOB. KoMaHiHbIE (TTaKeTHBIE) (aiiiibl.
@aitnel koHGUTYpanuu cucteMsl (config.sys) u aBTo3arpysku (autoexec.bat). duznueckue u
norudeckue Aucku. OCHOBHbIE omnepanuu ¢ (aigaMu M KaTajioramu: CO3/aHue, IPoCMOTp,
KOIMPOBAHUE, IEPEUMEHOBAHUE U y/IaJIeHUE.

Onepammonnas cuctema Windows. Hawanbnbie cBenenust o0 apxurekrype OC.
I'paduueckuii nonp3oBarensckuil uaTepdeiic Windows. OKHO — OCHOBHOM 3JI€MEHT Cpe/ibl
Windows. CTpykTypa okHa 1 paboTa ¢ OKHaMH, U3MEHEHHE Pa3MEPOB U MOJIOKECHHS OKHA Ha
9KpaHe, MHOTOOKOHHBIH peXuM paboThl.

3amyck mporpamMm B Windows. [lamens 3amad. MHOro3alaqdblii  PEKUM.
[epexmtoueHne Mexay NPUIOKEHUSIMH.

Paboumii cron. WucTpymeHThl pabouero cronma. CpoiictBa 00bekToB Windows.
CuctemHass manka Moi kommblorep. Pabota ¢ ¢aitnamu M nankamu, co3JaHHe,
KONIMPOBaHNUE, TIEPEMEIICHHE U yaneHue ¢aiiyioB u manok. Boccranosnenue nadopMaimm ¢
MIOMOILBIO  KOP3UHBI, HACTpoilka napamMeTpoB Kop3uHbl. [7aBHoe MeHo Windows.
Hasnauenue ameMenToB riaBHOro mMeHro. [louck mokymenToB B Windows. Vcmonb3oBaHue
crpaBo4yHOU cuctemMbl Windows.

Hactpoiika nmapamerpoB paborer Windows. Hacrtpoiika rimaBaoro mento. Coznanwe,
YIOpPAOYCHUE U yJaJeHue SpJbIKOB NPUIOKEHHH U JoKymMeHToB. HacTpoiika paboueit
Cpelbl, YCTaHOBKa J1aThl M BPEMEHH, SI3bIKOB M CTAaHAAPTOB, MbIU. HacTpoiika skpaHa u
3JIeMeHTOB pabouero croia. IloaxitoueHne M OTKIrOUYEHHE OOOpYIOBaHUSA. YCTaHOBKA U
ynanenue nporpamm. Pabora ¢ npuHTepamMu: MOAKIIOYCHNE, HACTPOMKA, AUCTIETUEP MEUaTH.

[TpoBonauk Windows, OCHOBHBIC (DYHKITMH M IPUEMBI PAOOTHI.

Crannaptaeie npuiokeHust Windows: KalbKyJIsITOp, OJOKHOT, TEKCTOBBIH PEIaKTOp
WordPad, rpaduueckunii pegakrop Paint.

Hcnonp3oBanue cepBUCHBIX Mporpamm. CiykeOHbIe MPOrpaMMbl: apXUBaLUs JaHHBIX
(Backup), nedparmentamus nucka (Defrag), nuarHoctuka mucka (Scandisk), ymioTrHenue
mucka (DriveSpace). OOMeH HaHHBIMH MEXIy MpUIokeHusMu, Oydep oomena. [lonstue o
texHosnoruu OLE.

Jpyrue onepanuoHHbIE CUCTEMBI.

Tema 5. OcHOBBI AITOPUTMH3ALHUHA H IPOrPAMMHUPOBAHUS.

Otanbl NOATOTOBKM U pemieHus 3aaad Ha DBM. IlocraHoBka 3agauu, ee aHanu3 U
BBIOOp crmocoOoB pemeHus. [lonarue amroputma. Tumbl anroputMoB. ['padudeckoe
NPEJCTaBICHUE AJTOPUTMOB, OJIOK-CXEMbI. DJIeMEHTapHbIE AITOPUTMUYECKHE KOHCTPYKIIHH.
Mertoap! pa3pabOTKH aITOPUTMOB.

Peanuzanus anroputma pemieHus 3aJadd Ha s3bIKe NporpamMMmupoBaHusi. CHMBOJIBI
s3pika. Berpoennsie ¢ynkiuu. Konctantsl. Ilepemennbie. OCHOBHBIC AJIEMEHTHI SI3BIKA
nporpamMmMmupoBanuss BASIC. Tunbl fgaHHBIX: 4YHCIIOBBIE  (L€NIBIE, BEILECTBEHHBIE),
CHMBOJIBHBIE.

[IporpammupoBanue JHUHEHHBIX M Pa3BETBIAIOMUXCA aIrOpUTMOB. OmepaTopbl
0€3yCJIOBHOIO MEpex0/a, YCIOBHOIO IMEPEXo]a, MHOKECTBEHHOro BbIOOpa. OpraHusanus
IUKJIOB. MaccuBbI IaHHBIX M UX pa3MeIlleHue B MaMATH. [[ByMepHbIe MacCUBbI. AJTOPUTMBI
00pabOTKH MacCCHUBOB: MOUCK, COPTHUPOBKa. CHMBOJIbHBIE MACCUBHI M IX 00palboTKa.

Cpena nporpammupoBanust. [Ipouecc ornaaxku. KoHTpoiabHbIN pUMeEp.

Tema 6. TexcroBblil nponeccop MS Word. OcHoBHbIe TpHeMbl padoTHI.



O6mas xapakrepuctuka MS Word. CrpykTypa OKHa, COCTaB MEHIO, TaHEIH
MHCTpYMEHTOB. HacTpolika u co3naHMe HOBBIX IIaHENIeW HWHCTpyMeHTOB. Hacrtpolika
napameTpoB Word asist paboThl KOHKPETHOTO TTOJTh30BATEIIS.

OcHOBHbIE TIOHSTHS M TEPMHUHOJOTUS PAbOTHl B TEKCTOBOM pENAKTOpE: IMOHSITHE
CUMBoOJIa, ab3alla, pa3zesia TEKCTOBOIO JOKYMEHTa. TexHoyorus BBoja TeKcTa. Bouiaenenue,
KOMUPOBaHUeE, MepeMelieHne, yaainenue pparMeHToB Tekcta. DopMaTUpOBaHUE TEKCTA.

Pabora ¢ noxkymeHTamu: co3llaHuE€ JOKYMEHTAa, OTKpBITHE, COXpaHEHHE, 3aKphITHE,
paboTa ¢ HEeCKOIbKUMU TOKYMEHTAMH.

PenaxtupoBanue nokymenta. Pexxumbl paboTel ¢ mokymeHToM. llonck u 3amMeHa.
PaccranoBka nepenocos. [IpoBepka opdorpadumu.

dopmaTHpOBaHUE [TOKyMEHTA. YcTaHOBKa TaOyisuuu. Pasgensl. @opmaTupoBaHue
CTpaHUIIBl: yCTaHOBKA TOJeH, pasmepa Oymaru, opueHtauuu. dopmaTtupoBaHue ad3aleB:
OTCTYTBl U UHTEPBAJIbI, IOJI0KEHHE Ha CTpaHulle. Vcrnonbp30BaHue CIIMCKOB.

[logroToBka MAOKyMEHTa K II€4aTH, PEXUM MPOCMOTPa JOKYMEHTA, YCTaHOBKa
[apaMeTpOB CTPAHMIIBI.

boictpoe cosmanue npokymeHtoB. Crtumu. [llabmonsl. ABTodopmar JOKyMeEHTa.
ABTOoTeKkCcT u ABTOo3ameHa. CTWIIHM, CO3/IaHME W TPUMEHEHUE CTHJICH, OMOJIMOTEeKa CTUIICH.
[Tonstue o mabnoHax, Tumbl mabnoHoB. Co3naHue MAOIOHOB U MPHUCOSAMHEHHE HOBOTO
mabJioHa K JOKyMEHTY.

Tabnuipl B TEKCTOBBIX NOoKyMmeHTax. Co3gaHue M peAakTHpoBaHue Tabmuil. Macrtep
tabmun. dopmarupoBaHue TaOIUI, HCIONB30BaHue aBTopopmara. [IpeoOpazoBanme TEKCTa
B Tabnuiyy. CopTUpoBKa NaHHBIX B TaOnumax. Beluucienus B TabiauIax, mpuMeHEHHE
dbopMmyI.

Bosmoxnoctu rpaduueckoro odopmienus ngokymeHtoB B Word. Odopmienue
JTOKyMEHTa B «ra3eTHoM cTwie». Komonku. ['panunbl. 3anmuBka. XyJI0KECTBEHHBIE
3aronoBku. ['paduueckre 0ObEKTH B TEKCTOBBIX JOoKyMeHTax. Co3naHue U pelakKTHpOBaHHE
PUCYHKOB C ToMomIpio naHenu PucoBanue. bubnmorexa pucyHkoB. BcraBka 00BEKTOB,
CO3/IaHHBIX APYyTrUMHU npuiokeHussMu. Co3ganue u (GopMaTUpOBaHUE AUArPaMM U IrpadUKoB.

Tema 7. Haznauenue u pynkuuun tadauanoro npoueccopa MS EXCEL. Boinosinenue
pacdetoB cpeacrsamu MS EXCEL.

Hasnauenne u Qynkuum TtabauuHoro mpoueccopa. OCHOBHBIC TOHATHA: sYeiiKa,
cToyiber, CTpoka, 010K, pabodasi KHUTa, padounii TucT. Tunsl qaHHBIX. OCHOBHBIE TIPHEMBI
pabotel. Co3maHue TaOMUIBI: BBOJA W pPEJAKTHPOBaHHWE MJaHHBIX. Vlcrmonb3oBaHHe
nocienoBarenbHocTell. Opranms3anus BeiuucieHuid B OT. 3amuch dopmyn, aapecarws.
Pacuer urorossix cyMm. @opMaTupoOBaHUE JaHHBIX.

CasazpiBanre naHHbIX. [IpoBepka ycnoBuid. CBS3bIBAHME JTAHHBIX, HAXOIAIIMXCA Ha
pasHbIX paboumnx nuctax. CBs3bIBaHUE JAHHBIX, HAXOSIIUXCS B Pa3HBIX PaOOUYMX KHUTAX.
UcnonwszoBanne macrepa ¢(ynkmuii. [IpoBepka ycmoBuii. CopTupoBKa W (QUIBTpAIHS
nanabiX. [logBenenue uroros. ['padudeckoe mpencTaBiICHUE U aHAINU3 TaHHBIX.

Tema 8. OcHoBHbIe cBeieHus1 0 0a3ax nanHbIX. CYBJ{ ACCESS.

OcHoBHBIE TIOHSITHS: TPEeIMETHAsI 00iacTh, 0a3a AaHHBIX, Tabnuua BJl, morne, 3amuchk,
MEePBUYHBI M BHEITHWUW KiItoud, cBs3biBaHue Tabiun. Haswauenne CYBJ[ ACCESS.
O6wektel CYBJ] ACCESS. Tunsl ganueix 8 CYBJl ACCESS. Cnoco0Obl co3ganus TaOJIHII.
3aganue cBoicTB moJie. Co3maHue CXeMbl JaHHBIX. 3alpocChl, UX BHABI U peaIU3alUs.
@opMbI U OTYETHI, X HA3HAYCHHE U CTIOCOOBI CO3/JaHMUS.

Tema 9. KomnbrorepHbie BUPYChI U CPeACTBA 00pb0bI ¢ HUMH. AHTHBHPYCHbIC

NMporpamMmBsl.
[ToHsiTHE KOMIBIOTEPHOIO BHpYca, KiIacCU(PUKAIMS KOMIBIOTEPHBIX BUpPYCOB. CrocoObl
IIPOSIBJIEHUS] KOMIIBIOTEPHBIX BUPYCOB. 3alllUTa OT KOMIBIOTEPHBIX BUPYCOB. COBpPEMEHHBIE
aHTUBUPYCHBIE CPEJCTBA, UX KIacCU(PUKAIUSA U UCIIOJIb30BAHUE.



Kpurtepun ouennBanus rectoBbix 3aganuii mo uHgopmatuxke u UKT

BHuMaTenpHO MpOYUTalTE KaXKI0€ 3aJaHUE U NIpeAIaracMble BapuaHThl OTBETA, €CIIH
oHU UMeroTcsl. OTBeUaiiTe TOJIBKO MOCIIE TOT0, KaK Bbl MOHSIM BOIPOC M MPOAHAIU3UPOBAIN
BCE BapUaHThl OTBETA. BBIMONHANTE 3alaHus B TOM NOpSAAKE, B KOTOPOM OHHU JaHbl. Eciamn
KaKoe-TO 3aJlaHM€ BBI3BIBAET y Bac 3aTpyAHEHHE, Mpomycture ero. K mpomyiieHHbIM
3aJIaHUSAM Bbl CMOXKETE BEPHYTBCS, €CJIM y BAC OCTAHETCS BPEMSI.

[Ipu BbIMOTHEHUM 3aJaHUII MOYKHO IMOJIb30BAThCS YEPHOBUKOM. 3allUCH B YEPHOBHKE
HE YYUTBIBAIOTCS MPH OLIEHUBAHUM paboThl.  bamel, monydenHsle Bamu 3a BBINOJIHEHHBIE
3amanus, cymMmmupyrorcs. [locrapaiiTech BRIOTHUTH KaK MOYKHO OOJIbIIIE 3a/1aHUI 1 HAOpaTh
HauOoJIbIIIee KOTMYECTBO OAIIIOB.

Ha BemmonHenune sk3ameHanoHHONW pabotel mo mHpopmaruke u UKT orBoamtcs 2
gaca (120 MuHyT).

BepHoe BbIIONHEHME KakI0ro 3ajaHus olieHuBaercs B 4 Oamna. MakcumanbHoe
KOJIMYECTBO 0aiioB 3a Bcio padoty — 100.

CIIMCOK PEKOMEHYEMOW JINTEPATYPBI.

1. Mon pen. Cumanosuua C.B., Undopmaruka. Ba3oBblil Kype : y4eOHUK A7 By30B. - 2-€
u3. - CII6. : TTutep, 2010.-640 c.

2. Hudopmaruka. 11 knacc. basosbiii yposenb: yueonuk / N.I'. Cemakun, E.K. Xeunep,
T.1O. lllenna, — M.: BUHOM. JlaGopaTopus 3Hanuii, 2016

3. VYrpunosuu H. /1., Uadopmaruka u undopMarmonsie Texuosorud. 10 - 11 kmacesl, —
M.: bunowm. JIaGoparopus 3Hanwmii, 2011

4. Kanppposa I'.P.., [Ipaktuxym no Madopmaruke: yuebHOe mocodue. — Y IIbIHOBCK:
Yal'Ty, 2016

INEPEYEHbB BOITPOCOB JJIsA HIOATI'OTOBKH K OK3AMEHY.

1. Uro Takoe nHdopmanus U JaHHbIE?

2. Kakue cucremsl cuncnenus ucnons3yrores B [1IK?

3. B kakux enquHuIaX U3MEPSETCS EMKOCTb JUCKOB?

4. HazoBute Tpu OCHOBHBIE COCTABHBIE YaCTH NEPCOHATBHOI'O KOMITBIOTEPA.

5. Ot 4ero 3aBUCHUT OBICTPOJICHCTBHE MEPCOHATBHOTO KOMITbIOTEpa?

6. Kakune Bunpr mamatu Bel 3Haete?

7. Uro Takoe BHemHss namsaTh [1IK? JaliTe cpaBHUTEIBHYIO XapaKTEPUCTHKY
YCTPOMCTBAM BHEIIHEN NAMSATH.

8. Urto Takoe nporpammuoe odecneuenue [1K?

9. YTo BXOJUT B COCTaB CUCTEMHOTI'0 (6a30BOr0) MporpaMMHOI0 obecredeHus?
10.  KakoBbl OCHOBHbIE (DYHKIIMHU ONEPALIMOHHON CUCTEMBI?

11.  Yro Takoe daitnosas cucrema?

12.  JIns 9ero UCmoJib3yeTcs MadIoHbl (Macku)?

13.  Kakue cymecTByIOT ciocoObl konupoBanus QaitnoB B Windows?

14.  UYto Takoe MHOT03aJa4HbIN PEKUM PaOOTHI?

15. MoHo 11 BOCCTaHOBUTH yAaleHHbIH B Windows daiin?

16.  Kak B Windows omnpenenuTs pazmMep CBOOOHOTO JUCKOBOTO IIPOCTPaHCTBA?
17.  Kak mocmotpeTtsb coaepxkumoe 0ydepa oomena?

18.  Urto Takoe «anropurm»?

19.  Ilepeuncnute cBOWCTBA alropuUTMa.

20.  Kakwue cyIecTByIOT CriocOObI OMUCAHUS aITOPUTMOB?

21.  Kakoii anroput™ Ha3bIBalOT JuHeHHbIM? [IpuBeaUTE NpUMEp U3 OBCEAHEBHOM
KH3HH.

22.  Yro takoe pazBetisitouuiicsa anroputM? [lpuseaure npumep.

23.  CmocoObl peanu3aiuy pa3BeTISIOMErocs alropuTMa.

24. B kakux ciyyasx HeoOXoauMa IMUKINYecKas 00paboTKa JaHHBIX ?



25. Yo takoe nukimnueckuit anroputm? [IpuBenure npumep.

26. Buapl HuKIMYECKUX aarOpUTMOB.

27.  Cnoco0sbl peann3alyuy HUKINYECKOrO alropruTMa.

28. B d4ewm 3akirodaercs MpoLEcC OTIaAKH MPOrpaMMbl?

29. Kakumu cpefcTBaMu MOXKHO OCYIIECTBIIATE HacTpoky Word futst motpeOHOCTEeH
KOHKPETHOTO MOJIb30BaTes?

30.  Kakwue ciocoOsI BeIIeIEHUS pa3TnyHbIX (hparmeHToB Tekcta B Word Brl 3Haete?
31.  Yro Takoe GopmaTtupoBaHue noKkymenta B Word?

32. Kaxkue criucku 6p1BatoT B JokymMeHTax Word u Kak OHU CO3/1at0TCs?

33. Kak co3narth coocTBeHHBIN cTriib B Word?

34.  Yro Takoe mabdJIoH TOKYMEHTA U KaK OH MOXET UCITOJIb30BaThCs?

35.  Kakue o0beKTbI MOTYT OBITh BCTaBJIEHBI B JokyMeHT WORD?

36.  Kakue cniocoOsI co3nanust Tadbmun B Word Ber 3HaeTe?

37.  Kak mpocyMMHUpOBaTh JaHHbIE B CTPOKax U cToj0uax Tadnuis B Word?

38.  Kakwe anemeHTsI rpaduueckoro opopmiienus qokymenToB B Word Bam u3BecTHBI?
39.  Yto Takoe pexHuM CTPYKTYPHI JOKYMEHTA U JUIsl Y€TO OH UCIIONB3YeTCs?

40.  Yro Takoe TaOIUYHBINA MPOIIECCOP M KAKOBHI €0 OCHOBHBIE (DyHKITHH?

41. UYto Takoe »eKTpoHHas Tabnuia’?

42.  Kakue 3a1a4i MOXHO PeLIaTh C MOMOIIBIO AEeKTpOoHHbIX Tabnui B EXCEL?

43.  Kak aBTOMaTH4eCKH MPOCYMMHUPOBATH JaHHBIE B CTPOKAX U CTOJIOLAX TaOIHIIbI
EXCEL?

44, Tunsl gaHHBIX B 31ekTpoHHBIX Ta0numax EXCEL.

45. Uem otnryaeTcst aOCOMOTHBIN afpec SUEUKH OT OTHOCUTEIBHOTO?

46.  Yewm ormnmuaercs ¢popmarupoBanue B Excel ot popmarupoBanus Word?

47.  Yro Takoe «pabouuii TUCT» U «paboyasi KHUra»?

48.  Yto Takoe «1abioH» 3NMEKTPOHHOMN TaOIHIIBI U ISl 4ErO OH HYKeH?

49.  Yro takoe «Mactep dpopmyi»?

50. Kaxkue Bo3moxnocTu npenocrasisier Excel mpu pabore ¢ quarpamMmmamu?

51.  Yro Takoe «KOHCOJHMIAIMS JaHHBIX» U KOTJa OHa UCIIOJIb3yeTCs?

52. Jl1s1 9ero Hy’)KHA COPTUPOBKA U Kakasi OHa ObIBacT?

53.  Kak B Excel ocymectBnsiercs BbIOOpKa JaHHBIX U3 TAOIUIIBI?

54. Yro Takoe pumpTparus JaHHBIX ?

55.  Yro Takoe «I0JIb30BaTeNbCKUN PUIBTP»?

56.  Uewm oTnuyaeTcs pacIMpeHHBIN GUIBTP OT aBTOPMIBTpa?

57.  Yro Takoe 1uanazoH KpUTEPUEB U KAKOBBI IIPaBUJIa €r0 CO3AaHNA?

58. Kak noasecty UTOrH B CIIUCKE?

59.  Kak 1oiBecTH UTOTH C COXpPAaHEHUEM PE3YJIbTaTOB BHIYMCIECHUN C UCIIOJIb30BAHUEM

cpa3y HECKOJIbKUX (QyHKIIUM, HAPUMED, CPETHETO, MUHUMAIILHOTO U MaKCUMaJIbHOTO
3HAYEHUI?

60. Yto Takoe «cBogHAasA TaOIHIA» U KaK €€ CO34aTh?

61.  UYro Takoe cBsa3biBaHue 00bekTOB B Excel? [lyis yero ucmonb3yroTes cBsizn?

62. Kaxk ycTaHOBUTH CBSI3b MEXKIY JAaHHBIMH Pa3HBIX paOOYMX JUCTOB B OJTHOM pabodeit
KHUTE?

63. Kaxk ycTaHOBHUTBH CBSI3b MEXIY JAaHHBIMH M3 Pa3HBIX PaOOYUX KHUT?

64.  Kakyio npoOieMy Mo3BOJISIET PEIINTh YCTAHOBJICHUE CBSI3€H MEXKIly pa3HbIMU
Tabimmnamu B Excel?

65. MosxHo nu Tabnuiry, co3nannyio B Excel , BctaButh B tokyment Word?

66. Yro Takoe mpeaMeTHas 00JacTh U 6a3a JaHHBIX?

67. Kak coznate 6a3y nanusix B CYBJ] ACCESS?

68. Cnoco06sl cozmanus tabaui B CYBJl ACCESS.

69. Kaxkue Bbl 3Haete Buabl 3anpocoB B CYBJl ACCESS?
70. ®opmel B CYBJ] ACCESS, 3aueM OHU HYKHbI?



71.  Cmoco0s co3manus Gpopm B CYBJl ACCESS.
72. Kaxk coznats otuer B CYBJ| ACCESS?

73.  Yro Takoe medparMeHTaIus ANCKa U e¢ Ha3HAYCHHE?

74. B kakux ciaydasx HeoOXoIuMa apXuBalMsl JaHHbIX, U KaKHE CYLIECTBYIOT
IIPOrpaMMbl apXUBaluu?

75. YTo Takoe KOMIIbIOTEPHBIA BUPYC U KaK OH MPOSIBISETCS?

76.  Kakue opraHu3allMOHHbIE MEPOTIPUSATHS HEOOXOAUMBI JIJIS 3AILUTHI OT

KOMIIbIOTEPHBIX BUPYCOB?



