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1. HAMMEHOBAHME U IIEJIb OCBOEHUA JUCIHUIIVINHBI

VYuebOnass gucnummiumHa «MHopmartukay u3ywaercs  0OydarOIIMMHUCSA,  OCBAMBAIOIIMMHU
obpasoBaTenpHyto nporpammy «tOpucnpyneHuus» B cooTBeTcTBHH ¢ DeepanbHbIM roCy1apCTBEHHBIM
o0pa3oBaTeNbHBIM CTaHIAAPTOM BBHICIIETO oOOpa3oBaHMsl MO HampasieHuto mnoarotoBku 40.03.01
Opucnpynennusi, kBanudukanus (cTerneHb) OakanaBp, YTBEPXKACHHOTO TNpUKa3oM MHHHCTEpCTBA
obOpasoBanus u Hayku Poccuiickoit @enepanuu ot 4 Mas 2010 roga Ne 464 (OI'OC BO 3+).

OcHoOBHas 1e7b M3y4YeHUs Y4EOHOW MUCIMIIMHBI COCTOMT B TOM, YTOOBI JaTh OOYdYarOUIMMCS
CUCTeMAaTHU3HpPOBaHHbIE 3HAHUS 00 OCHOBaX KOMIIBIOTEPHOW TIpaMOTHOCTH; O 0a30BOH CTPYKType U
Ha3zHaueHUM ycTpoiictB DBM; o knaccudukanuu nporpaMmmHoro obdecrieuenuss 9BM; o mporpamMmmHOM
obecneuennn MS Office.

2. MECTO JUCHUILIUHBI B CTPYKTYPE OEPA3OBATEJIBHOM
INPOI'PAMMBbI

VYuebnast nucrumunHa [IpaBoBas nH(pOpMaTHKa OTHOCUTCS K BapHMaTUBHOW W HM3y4aercs Ha |
Kypce.

2.1. TpeGoBaHus K IpeIBAPUTENILHOM MOATOTOBKE 00YYaIOLIerocs:

[MapannensHo ¢ yueOHOW aucuuimiuHOW «MHpOpMaTHKa» u3ydaeTcs AMCHMILIAHA, TECHO C
HEll cBsi3aHHAsA, K DKOHOMUKA).

2.2. JlucuuruinHbl (MOIYN) U MPAKTUKH, U KOTOPBIX OCBOCHHE JTAHHOW TUCIUILIMHBI (MOTYJIS)
HE00XO0IMMO KaK MPE/IIIeCTBYIOIICE:

Pesynbrarel ocBoeHus aucuuiinHbl «MHbOpMaTuka» sBnstoTcs 0a30i 17 M3y4eHUs Y4eOHBIX
TCUUIUIMHBL «H(DOpMAIIMOHHBIE TEXHOJIOTUU B FOPUAMYECKON ICATEITEHOCTI.

Pa3zButne y oOyyarommuxcsi HaBBIKOB KOMaHAHOH palOoThl, MEXIMYHOCTHOH KOMMYHHUKAIUH,
MIPUHATHUS PEIICHUH, JTUIEPCKUX KaueCTB 00ECTIeUnBACTCS YTEHUEM JICKIIHA, IPOBEIEHUEM MTPAKTUIECKUX
3aHATUH, CoJepKaHue KOTOpBIX pa3padOTaHO Ha OCHOBE pE3YJIbTAaTOB HAaYYHBIX MCCIEIOBaHUH,
MIPOBOAMMBIX YHHUBEPCUTETOM, B TOM UHCIE C YYETOM PETMOHAIBHBIX 0COOEHHOCTEN TPO(heCcCHOHATIEHOM
JeSITeIbHOCTH BBITYCKHUKOB U MOTPEOHOCTEN paboToaTesnei.

3. INIAHUPYEMBIE PE3YJIBTATHBI OBYYEHUS 110 JUCHUIIVIMHE, COOTHECEHHBIE
C IINIAHUPYEMBIMH PE3YJIbTATAMU OCBOEHUS OBPA30OBATEJIbHOM

TIDNATDANMNLY
B pe3yjabTaTe OCBOCHUA OUCHHUIIJIMHBI O6y‘IaIOHlPII>’IC}I o ImporpamMmme 6aKanaBpHaTa JOJIKCH

OBJIAJICTh:

- CHOCOOHOCHBIO OCYUECMBIAMb NPOPECCUOHANBHYIO 0eAMEeIbHOCHLL HA OCHO8E PA3GUNIO20
NpPABOCO3HAHUA, NPABOEO2O MblULIEeHUA U nPABosoil Kynomypusl (IIK-2)

Ilnanupyemble pe3yabTaTbl 00y4eHHs 110 AUCHHUILIMHE

dopmupyemas Kon pesynprara
PMHDY [Tnanupyemble pe3yabTaTbl 00ydeHUs AL DE3Y.
KOMIIETEHIIHS o0y4YeHHs
. 3HaTh:
CIOCOOHOCTBIO = -
Mertoapl co3nanus npezentanuii B MS PowerPoint. T1K-2-31
OCYLIECTBJIATH
NPogecCHOHANLHYIO OCHOBHBIE IPUHIMIIBI pabOTHI C TEKCTOBBIM pegakTopoM  ([1K-2-32
nesitenpaocT Ha  |MS Word.
ocuose pazpuroro |CrocoObl ¥ IpUHIMIBI co31aHus Tabnui B MS Excel. [1K-2-33
NnpaBoCoO3HaHU1, CriocoOsI mpou3BeieHHs BeIYHUCIeHUH B Tabmumax 8 MS  [[1K-2-34
NPaBOBOI0 MbILLICHHS |Excel.
M MPaBOBOii KYJIbTYPRI [y
(TIK-2) -
CospnaBats npezeHTanuu B MS PowerPoint. I[IK-2-V1




Paborats ¢ TekcTOM U TabnuIamMu B TeKCTOBOM penaktope  [[1IK-2-Y2

MS Word.

Co3naBath Ta0ymibel B MS Excel. [1K-2-V3
[TpousBoauts Beumcienus B MS Excel. I[1IK-2-V4
Baajnersn:

Metoaukoi coznanus npesenranuii B MS PowerPoint. [1IK-2-B1
Metoankoit paboThl ¢ TEKCTOM U TaOJIUIIAMH B TEKCTOBOM [1K-2-B2
penakrope MS Word.

Meronukoii co3nanus tTabiauir B MS Excel. [1K-2-B3
Meroaukoi BeuuciieHui B Tabnumax B MS Excel. [IK-2-B4

4. OBPBEM JUCHUIIVIMHBI B 3BAYETHBIX EJIUHUIIAX C YKASAHUEM
KOJINYECTBA AKAJEMHUYECKHUX YACOB, BBIIEJIEHHBIX HA KOHTAKTHYIO
PABOTY OBYUYAIOIINXCA C MPEINOJABATEJEM (IIO BUJIAM YUEBHBIX 3AHATHI)
N HA CAMOCTOSATEJIBHY IO PABOTY OBYYAIOIIUXCH

OO0miast TpyA0€MKOCTh AUCIUIUIMHBI COCTABIISIET 2 3aU€THBIX eIUHUILIBI (72 Jaca).

Oomas B ToMm unciie KoHTaKTHas
TPyAO0EMKOCTh pabora c nperoaBareneMm Koutpo | Cam ®opma
Ne | Cemectp " | IPOMEKYTOYHO
b pabora | .
Bs.e.| Buacax | Bcero | JI |IIp | KPIT| 3 1 aTTeCTaliu
1 1 2 72 10 4141 17103 3,7 58,3 3auer

Pacnpenesienue y4eOHOIro BpeMeHH 10 TeMaM M BHAaM y4eOHbIX 3aHATHI
04HO-3204Has (popma o0yueHust

KonTakTHas pabora c

HaumenoBanue Beero NpenosaBaTesnem Cant. dopmupyembie
Ne pazzenos, TeM qaCcOB a6 pe3ynbTaThl
Y4eOHBIX 3aHITUIN pap-. o0yJeHus

Beero | JI IIp | KoP | 3

TexkcToBslit penakrop Word. Co3zgaHue mpocToro JOKyMeHTa.

TekcToBBIE  penakTop
1. |Word. Coznmanue| 5 1 1 4
MPOCTOr0 TOKYMEHTA.

ABToTekcT 1 aBTo3amena B Word.

ABTOTEKCT u
2. 4 4
aBTO3amena B Word.

Co3panue u penaktupoBanue Tadaun B Word.

Cosnmanne u
3. |pemaktupoBaHue 5 1 1 4
Tabaun B Word.

dopmarupoBanue JOKyMeHTOB B Word.

4 dopmatupoBaHue 4 | | 3
nokymentoB B Word.
Accucrent cnustaust B Word.
AccHCTeHT CIusHUA B
> Word. 4 4
OnexTpoHHas Gpopma JokymenTa B Word.
6. OnexrpoHHas  (opma 4 | | 3

nokymenra B Word.

Cosznanue u pefaktupoBanue Tabnui B Excel.




Co3snanne u

7. |pemakTHpOBaHHE 5 1 1 4
tabaun B Excel.

CBsI3bIBaHHE JAHHBIX, HAXOSIUXCS HA Pa3HBIX PA0OYHX JIUCTAX.

CBs3pIBaHNe  JJAHHBIX,
HaXOIAIIUXCS Ha

8. 3 3
pas3HbIX pabouunx
JIACTaX.

Jlornueckue ¢pynkuuu Excel.

Jlornueckue HKIIMH

9. yHKIL 6 2 1 1 4
Excel.

O6pabotka 6a3 nannsix B Excel.

O0paboTka 6a3 JaHHBIX

10. |°2P A 4 4
B Excel.

ITon6op mapamerpoB B Excel. CrieninanbHasi BCTaBKa.

TTon6op mapameTpoB B

11. |Excel. Cnenuanenas| 4,3 43
BCTaBKa.

Cosnanue nmpesentanuii B MS PowerPoint

Cosanue mpe3eHTami

12. A Pe3CHTal 5 1 1 4
B MS PowerPoint

Vcnonp30BaHKe aHUMAIMH B TIPE3EHTALIUH

Hcnonb3oBaHue

13. |apumarmu B| 4 4
NPE3EHTaLUN

Pabota ¢ rpaduueckumu 00bEKTaMHU B IPE3CHTAIIN

Pabora c
rpapUIeCKUMHU

14, |pad 4 4
00BbeKTaMK B
NPE3EHTaLUH

TexHosI0TUs BHEAPEHUS U CBsI3bIBaHHs 00heKTOB B MS PowerPoint.

Texnonorus
BHEC CHUA u

15. [PHeAP 5 5
CBSI3LIBAHUA OOBEKTOB
B MS PowerPoint.

ITpoMexyTouHast aTTecTanus (3a4er)

IIpomexxyTounas

16. | POMEHIT 2 2 1,7 03
aTTecTanus (3auer)

5. COJEPKAHME JUCUMUILIAHLL, CTPYKTYPUPOBAHHOE 110 TEMAM
(PA3JIEJIAM)

Tema 1. Texkcrosslii pexakrop Word. Co3aanue npocToro 10KyMeHTa. .
Coznanue mpocToro JOKyMEeHTa B TeKcToBoM penakrtope Word. YcraHoBka mapamMeTpoB
cTpaHulbl U popmarta ab3ana. Co3gaHue MHOTOYPOBHEBOTO CITHCKA.

Tema 2. ABTOTEKCT 1 aBTO3aMeHa B Word. .
ABTOMaTH3WPOBAaHHBIM BBOJI TEKCTa C IMOMOIIBIO aBTO3aMEHBI M aBTOTEKCTa. Mcronb3oBaHme
ABTO3aMCHBI JJIsI OIITUMU3AIIUN BpeMeHI/I, 3anaquH0ro Ha CO34aHHUC I[OKyMeHTOB.

Tema 3. Co3nanue u penakrtupoBanue tadaun B Word. .
Co3ganue mpocToil M ciokHOM Tabmuu. PenaktupoBanue u (opmaTHpoBaHuE TaONHII.
[IpeobOpazoBanme CyIIECTBYIONIETO TEKCTA B TaOIUIly. Beranucnenus B Tabauiax.

Tema 4. @opmaTupoBanue 10KyMeHTOB B Word. .
[TpeoOpazoBaHue TEKCTa C UCIOJIB30BAHUEM Ta3eTHOTO CTIIISL. BeTaBka rpaduieckinx 00bEeKTOB B



tekcT. Cozanue quarpamm U rpauKkos.

Tema 5. AccucrenT causaaua B Word. .
Hcnonp30BaHne TEXHOJIOTUU PACCHUIKM MacCOBOW KOPPECIOHACHIUU JJIsi CO3JaHUS OOJBIIOrO
KOJIMYECTBA ITUCEM, aIPECOBAHHBIX MHOTHM IT0JIb30BATENSIM, C IIOMOIIBIO ACCUCTEHTA CIUSHUSA.

Tema 6. JaekTponHasi popma 1okymenta B Word. .
Hcnons3oBanue TabIUIL 17151 CO3/IaHUS AIEKTPOHHON (hOpMEBI ToKyMeHTa. VICIonb30BaHue MaHeH
UHCTpYMEHTOB DOPMBI [J1s1 BCTABKU B JOKYMEHT MOJIeH 3JE€KTPOHHOU (DOPMEI.

Tema 7. Co3nanue u perakrupoanue tadaun B Excel. .
Nzyuenne tabmuiy Excel, ¢opmaTtupoBanue u penakrupoBanue Tabmuil. BcraBka dopmyn B
TaOIUIBI. AOCOTIOTHAS ¥ OTHOCUTENIbHAS apecaliusl.

Tema 8. CBsi3bIBaHME JAHHBIX, HAXOSIIMXCS HA PAa3HBIX Pa00YMX JUCTAX. .
W3yueHne HecKOJIbKUX paboumx uctoB B Excel. CBsi3bIBaHME JaHHBIX, HAXOAIINXCS HA Pa3HBIX
pabovmx JMCTax ¢ MOMOIIBIO (POPMYIL.

Tema 9. Jlornueckue pynkuun Excel. .

N3zyuenne normueckux ¢ynkuuidi Excel ans mpoBepku BBeACHHBIX 3HaueHWid. PaccMmoTpenme
¢bynxuit Y, NI, ECJIN, HE.

Tema 10. O0padoTka 6a3 nannbix B Excel. .
Hcnonp30BaHne COPTUPOBKH, aBTOQWIBTPA, pacHMpeHHOTO (uibTpa. [loaBeneHne WUTOroB B
tabaunax. Co3anue CBOAHBIX TAOIHII.

Tewma 11. Ilogdop nmapamerpos B Excel. CnennanbHasi BCTaBKa. .
[TonGop mapaMeTpoB B TaOIMIIAX C IENBIO MOTYYSHUS PE3YIbTUPYIOLIEro 3HaueHus. CBs3bIBaHUE
AAaHHBIX B pa3HbIX pE€AAKTOpax ¢ IOMOIIBLIO CHGIII/I&HI;HOﬁ BCTAaBKHU.

Tewma 12. Co3nanue npezentanuii B MS PowerPoint .
Coznanue Tmpe3eHTalu Mo MpodecCHOHANBbHOW JesTenbHOCTH. [IpuMeHeHue BCTPOCHHBIX
mabsioHoB. Mcnonb3oBanue cpeicTB paboThl C TEKCTOM.

Tema 13. Ucnonib30BaHue aHUMALMU B NIPe3eHTALINH .
[IpuMmeHeHre pa3IMYHOM aHMMaluMW B ciainax mnpe3eHTanuil. CMeHa claiJoB C IOMOIIBIO
aHuManuy. M3mMeHeHue Tekcra ¢ MOMOILbI0 aHUMALIUH.

Tema 14. Padorta ¢ rpadpmueckuMu 00beKTaMH B IPE3CHTALMH .
Hcnonp3oBanue rpaduyeckux OoOBEKTOB B cilaigax mpe3eHTanuu. Paborta ¢ rpadpuyeckumu u
TEKCTOBBIMU 00BbeKTaMU. BcTaBka aHuManuu B ciaiiibl ¢ rpaMueCKUMH U TEKCTOBBIMU OOBEKTaMHU.

Tema 15. TexHnosiorust BHeApeHus1 U cBsi3bIBaHNsA 00beKTOB B MS PowerPoint. .
BceraBka B cnaiiibl TEKCTOBBIX M rpauyecKuX OOBEKTOB C MOMOIIBIO TEXHOJIOTUU BHEJIPEHUS U
CBSI3bIBaHUSI OOBEKTOB.

Tewma 16. IIpome:kyTouHas aTrecTanus (3a4yer) .

1. Ilporpammuoe obecnieuenne MS Office.

2. Co3nanue nipe3entanuit B MS PowerPoint.

3. AHuManus npu co3fanuu npesenranuii B MS PowerPoint.

4. BcraBka TeKCTOBBIX U rpaduyeckux 00bekToB B B MS PowerPoint.

5. ba3oBble BO3MOXXHOCTH TEKCTOBBIX IPOLECCOPOB (THUIOBasi CTPYKTypa uHTepdeiica,
yIIpaBJIeHUE KYpPCOPOM, MPOCMOTP TEKCTa, PEKUMBI «BCTaBKa» M «3aMEHa», MHOTOOKOHHBIA DPEXHM,
OCHOBHBIE TTOHSITHUSA).

6. TexctoBsiii mporieccop MS Word. ®opmatupoBanue ad3areB. OCHOBHBIC 3a7a4d M CTIOCOOBI
UX peau3alyy.

7. TexctoBbiii iporieccop MS Word. ®opmarupoBanue tadsmi. OCHOBHBIC 3a/1a4d U CITOCOOBI MX
peanu3arum.

8. TekcroBblii porieccop MS Word. Pasmemenue rpaduku B mokymente. OCHOBHBIE 3a/1auul U
CIOCOOBI UX peaTn3aluu.

9. TekcroBbiii iporieccop MS Word. DnekTpoHHas BepcTka Tekcta. OCHOBHBIE 3a71a4H U



CIOCOOBI X peaTH3allnu.

10. TekcroBwiii mporeccop MS Word. BeraBka 00bekToB. OCHOBHBIC 33/Ja4dl U CIIOCOOBI MX

pcain3aluu.

11. Tekcrosrii mpoueccop MS Word. [11a6oubr. OCHOBHBIE 331341 M CIIOCOOBI UX peaTn3aun
12. O6padoTka criuckoB MS Word.

13. Odopmienue 10KyMeHTOB razeTHoM cTiiie B MS Word.

14. TexHOJIOTHS PACCHUIKH MacCOBON KOPPECIIOHICHIIMU C UCIIOJIb30BAaHUEM aCCHCTEHTA CIIMSIHUS

B MS Word.

15. Co3nanme snekTpoHHOM GopMmbl fokymeHTa B MS Word.

16. Pabota ¢ 6onpmmmu qokymentamu B MS Word.

17. Tabnuunsiii nporieccop MSExcel, ocHOBHBIC 331241 1 CITOCOOBI MX peaTH3allii.

18. Tlonsitue anmexkTponHoit Tadnuibl MSExcel. Turbl 1aHHBIX.

19. I'paduueckoe odopmitenne Tadaui B MSExcel.

20. ABromaru3sanus BBoja nanHbeix Excel. @opmaTtupoBaHue siueex.

21. Pabora ¢ Tabmuneil Excel xak ¢ 6a3oii maHHbIX. OCHOBHBIE (DYHKIIMH Il 00pabOTKH 0a3bl

naHHbIX B Excel.

Excel.

22. Co3panue csoaHoi Tabauisl B Excel.
23. Umnopt nansbix B Excel.
24. BBoj, peaaktupoBaHue ¥ (HopMaTHpPOBaHHME JaHHBIX. KomMpoBaHHE CONEPIKUMOIO siUCEK B

25. Mactep ¢pynknuii Excel. [Ipumenenne ¢popmyit.

26. IIposepka ycnowii B Excel. [Ipumenenue norumueckux GyHkuuid. [Ipumeps.
27. Beruncnenus B Tabnurax MSExcel.

28. Jlornueckue pynxmun MSExcel.

29. OtHocuTenbHas U abcommoTHas anpecarus B MSExcel.

30. Coznanue >neKTpoHHOH popmbl okymenTa B MSExcel.

31. CBs3bIBaHUE JaHHBIX, HAXOASIIMXCS HA pa3HbIX padounx nuctax B MSExcel.
32. Kommupoanwue popmyi, nepememenue popmyn B MSExcel.

33. Koucomunmanus ngagueix B MSExcel.

34. Tloctpoenne auarpamm u rpadpukoB B MSExcel.

35. Pa6ora ¢ Tabmuueit MSExcel xak ¢ 0a30if JaHHBIX.

ILnaHbI NPAKTHYECKUX 3aHATHH

Tema 1. TexcroBbiii pexaktop Word. Co3nanne npocroro 10KyMeHTaA.. .
Bpewms - 1 gac.
OCHOBHBIE BOIIPOCHI:

Tema 4. @opmaTnpoBanme 10KymMeHTOB B Word.. .

Bpewms - 1 gac.

OCHOBHBIE BOIIPOCHI:

1. IIpeoOpa3oBaHre TEKCTA C UCMIOJIH30BAHUEM Ta3€THOTO CTHUJIS.
2. BcraBka rpadguuecknx 0ObeKTOB B TEKCT.

3. Coznanue nuarpamm u rpaukos.

Tema 9. Jlornueckue pynxuun Excel.. .

Bpewms - 1 gac.

OCHOBHBIE BOIIPOCHI:

1. U3yuyenue nornueckux ¢pyHkuuii Excel ayist mpoBepku BBEACHHBIX 3HAYCHUH.
2. Paccmorpenue dynkumii Y, JIW, ECJIN, HE.




Tema 12. Co3nanue npe3entanuii B MS PowerPoint. Co3manne npesenrtanuii B MS PowerPoint..
Bpewms - 1 yac.

OCHOBHBIE BOIIPOCHI:

1. Co3ganue nmpe3eHTaluu 1o npodeccuoHalbHOMN AeSITeTbHOCTH.

2. [IpumeHeHne BCTPOCHHBIX IIa0JIOHOB.

3. Mcnonab30BaHKe CPEACTB PAOOTHI C TEKCTOM.

6. IEPEYEHb YYEBHO-METOJINYECKOI'O OBECIHEYEHUA J1JIA
CAMOCTOSITEJBHOMN PABOTHI OB YUAIOIINUXCS IO JUCHUIIJIUMHE

6.1.1. OcHOBHBIE KaTeropuu Y4eOHON JUCITUTUIMHBI JUIsI CAMOCTOSTEILHOTO U3YYCHUS:

AHTUBHPYCHI — IPOTPaMMBl, IIpEIHA3HAYEHHBbIE JJ11 OOHAPYKEHUSI U YHUUTOKEHUSI BUPYCOB.

ApXHB — COBOKYITHOCTb JAHHBIX UJIM MPOTPaMM, XPAaHUMBIX B C)KaTOM BUJE.

ApXUBaTOPHI — IPOrPaMMBbI, IIPEAHA3HAYCHHBIC I CKAaTUs BEIOPAHHBIX (ailsIoB, MTOMEIICHHUS UX
B apXWB U 3alKCHU IOJYYEHHOTO apXuBa Ha JAucKeTy. EcTecTBEHHO, YTO apXuBaTOp AOKEH YMETh U
pa3apxXuBUPOBATh (ailsibl, TO €CTh BEPHYTh UX B IEPBOHAYAIILHOE COCTOSIHUE.

ApxuBanus — nporiecc cxatus Qaiina wim rpynmsl Gaiios.

ATpulyT (aiina — XxapaKTepUCTHKA, ONpeAeIsIomas haii.

ba3a naHHbIX — Tabnuia, B CTPOKaX KOTOPOH Mpe/CTaBIeHbl O0BEKTHI C UX XapaKTEPUCTUKAMU, a
B cCTONOmAax — OJHOPOAHBIE XapakTepucTuku. IlepBas cTpoka CONIEpKHUT Ha3BaHHE IOJICH
(XapakTepUCTHUK), OCTAJIbHBIE CTPOKH SIBJISIFOTCS 3aIIUCSIMU TaOJIMIIbI.

bazoBas cucrema BBOMa-BhIBOJIa — oMH U3 Moayieit OC MS-DOS, BeInonHSIOMAs CTyKeOHbIE
GbyHKIHN.

baiiT — equHMIIa U3MEpeHUs TaMSTH, paBHSAETCS 8 OUTaMm.

but — camast manas equHUIA U3MEpEeHUsT HH)OpMAIIH.

bnokupoBka — 3ampeT Ha BBINOJHEHHE MOCIEAYIOIUX ONEpalUi 10 3aBEPIUEHUS BBITOJIHEHUS
TEKYINX ONEPALH.

bpay3ep — yHHBepcaJbHOE CpPEACTBO NEPEABUKEHMS IO CETAM, C IOMOIIBI KOTOpOoro Bel
MOJIyYUTE JOCTYN KO BceM pecypcaM MHTepHeTa, Oyab TO 3JIEKTPOHHAs IOYTa, XpaHWIMILA (aisos,
Web-cTpannuku, 6a3bl JaHHBIX UM JPYTUE PECYPCHI.

bydbep obmena - obOmacte mamsitu, kotopyro WINDOWS mpenocraBisier B pacrnopsikeHUE
nporpamm. Kaxksas mporpaMma MOXKeT OMeEIATh Ty/1a JaHHbIe U OpaTh UX OTTY/a.

BuneokapTsl — m1atel, yepe3 KOTOpbIE MOHUTOP HMOJKIIIOYAETCS K KOMITBIOTEDY.

Bupyc KOMIBIOTEpHBINA — MIporpamMma, CriocoOHasi CaMOIPOU3BOJIBHO MPUCOETUHITHCSA K APYTHM
IporpaMMa (T.e. «3apaxarb» ux).

Bupyc ceTeBoil — BUPYC, paclIpOCTPAHSIOLIUICS 10 KOMIIBIOTEPHOMU CETH.

BaewHss naMsTh — 3TO JUCKU IS JUIMTEIBHOTO XpaHEHNUs MHPOpPMAIUH, a TaKkKe Ul YTEHUs U
3aIHCH.

['unepTeKcT — 3TO TEKCT, BBIACIECHHBIHN 1[BETOM MU noayepkuBaHueM. lllenkHyB Ha 3TOM Tekcre,
Bbl nepexouiy B Jpyrue CBA3aHHbIE TOKYMEHTBHI.

I'padmueckuii pegaxtop Paint - crannapraas nporpamma WINDOWS u nocrasinsiercss BMecTe €
HUM.

JBomuHBI — THN (DAIIIOB, KOTOPBIE MPECTABISAIOT COO0H MPOTPaMMHBIN KOJI, H300paKeHNE UITH
uHpopmanuio GopMaTUPOBAHUS TOKYMEHTOB (B OTIMYMU OT YUCTO TEKCTOBBIX (hailsioB).

Jucneruep neyatu — nporpamma, ypasJsiolas HOpsSAKOM paboThl IPUHTEPA.

JlucrietTdep mporpamm — OCHOBHas porpaMma cuctemsl Windows.

Hucneruep daiinos Windows — mporpamMma asist paboThl ¢ paiiiaMu ¥ KaTaJloraMu.

Jucreii, ”Haue MOHHUTOP, — 3TO YCTPOMCTBO, MOJIydUBIIee HaHOOJbIIEe PACIPOCTPAHEHUE IS
BbIBOJIa MH(GOPMAIIUU U3 KOMIIBIOTEPA.

JpaiiBeppl — mporpamMmbl, 00eClEUMBAIONINE TMPABWIbHYIO pabOTy BHICOCHUCTEM U JPYTUX
YCTPOMCTB KOMITbIOTEPA.

3amuch — 3TO CTpoka Tabuuiel 0a3bl JaHHBIX. CTPOKM COAEP)KAaT OIMUCAHHUE OJHOPOJIHBIX
00BEKTOB HJIN MTPOIIECCOB.

3ammra (MHGOpPMALMU) — a) MPEAOTBPAICHHE HECAHKIIMOHUPOBAHHOTO JOCTYIA K armaparype,
mporpaMMaM W JIaHHBIM; B) 3allldTa I[EJIOCTHOCTH MPOTpPaMM M JaHHBIX (QaHTUBHPYCHAs 3alluTa); C)
3anIMTa oT cO0EB B ANEKTPOIUTAHUH alIapaTyphl.



WuTepBan MEXCTPOUHBIM — pacCTOSTHUE MEXIY CMEXKHBIMH CTpOKamMH Ha Oymare Wiu JKpaHe
JUCTLIIes!.

HNurtepuer (Internet) — BHeHmIHsAS ceTh, CETh CETEH. ITO BO3MOXKHOCTH OOIICHHS CO BCEMH
KOMIIbIOTEPaMU MUpa, MOJAKIIOYECHHBIMU K Internet.

Nudopmatuka — COBOKYHNHOCTb IUCIMIUIMH, H3y4YalOUIMX CBOMCTBAa HHGOpMAIUU, a TaKke
CTIOCOOBI TPEACTABICHNUS, HAKOIUICHHS, 00pabOTKU U nepesadn HHOOPMAIUH C TOMOIIBIO TEXHUYECKUX
cpenctB. YacTo B moHATHE «MHPOPMATHKa» BKIOYAIOT HEKOTOPHIE pa3/ieibl MATEMAaTUKU U KHOEPHETUKU
(Teopusi aNropuTMOB, AUCKPETHYIO MaTeMaTUKy U Ap.). Jpyrumu cioBamu MHPOpPMATHKA 3TO HAayKa O
MIPUMEHEHUH KOMIIbIOTEPHBIX TEXHOJIOTHUM.

WNudopmanus — cBeJeHUS 0 KOM-TO WJIH O YeM-TO, IepeiaBacMbie B (hopMe 3HAKOB U CUTHAJIOB; B
BBIUMCIIUTEIIBHOM TEXHUKE — JaHHble MoJjexamue BBoay B OBM, XpaHumble B ee maMATH,
obOpabateiBacMbie HAa DBM U BhIJaBaeMbIC MTOJIH30BATEIIO.

Kanbkynsarop — cepBucHas nporpaMmma, o3BOJISAOIIAs IPOU3BOIUTH BBIYMCIICHHUS.

Karanor (mupekropuii) — mouMeHoBaHHas o0jacTh aucka. Mcrmomp3yercs Mmoyb3oBaTeneM IJis
OpraHM3aliy XpaHEeHUs U O0JIeTYeHUs TOMCKa (ailios.

KnaBuatypa — 5IeKTpOHHOE  yCTPOWCTBO, IHpPEJHA3HAYEHHOE Ui  aBTOMAaTHYECKOIO
npeoOpa3oBaHus HaOMpaeMbIX OYKB, HU(P M CHUMBOJOB B JBOMYHBIE KOJbI, KOTOpPbIE KOMIBIOTED B
COCTOSIHUH TOHATH. Kpome Toro, kjaBruatrypa MOXKET YCHEIIHO BBITOIHATh M (QYHKIIUH YIIpaBICHUS.

KiaBuiia — 3aeMeHT KiaBUATypbl, HA)KATUEM KOTOPOTO IF€HEPUPYETCS KOJ COOTBETCTBYIOLIEIO
3HaKa WJIM MHULMHUPYETCs olpezaeseHHoe naeiictBue. KiaBuina ynpasiieHus KypcopoM — KIIaBMIIA,
BbI3BIBAIOIIIAS MIEPEMEILICHHE KypCOpa Ha SKpaHe JUCIUIEs B ONPEIEICHHOM HAlpPaBICHUH.

Knasumm 6picTporo gocryna ([opsiaune kimaBumm) — coderanne kimaBuim [Shift], [Ctrl], [Alt ] ¢
JPYTMMHU KJIaBHILIAMU IS BBIIIOJIHEHUS ONEpaluii B ciaydyae, KOrja Mo Kakoi-To Mpu4uHe He paboTaer
MBIIIIb.

Komanma — 3to moboe ykazaHue, KOTOpPOE 3aCTaBisSIeT KOMIBIOTED BBIMOJIHATH ONpeAelieHHbIC
JIEACTBUA.

Komnakr-auck (CD-ROM) — npenHa3HaueH Kak AJsl BBOAA TPAAUIIMOHHBIX MTPOTPaMM U JaHHBIX,
TaK W IJis1 MyJIbTUMEIHA.

Komnusiiust — mpeoOGpa3oBaHue Mpo rpaMMBbl U3 MIPEICTABICHUS Ha SI3bIKE MPOTPAaMMHUPOBAHUS B
KOMaH/ bl IpOLeCcCopa WU UCTIOIHSIOIIEH CUCTEMBI.

Kougurypamnuss — KOMIOHOBKa CHCTEMBI C YETKHUM OIpEAENICHUEM XapakTepa, KOJIUYECTBa,
B3aMMOCBS3€i 1 OCHOBHBIX XapaKTEPUCTUK €€ (PYHKIIMOHAIBHBIX AJIEMEHTOB; COBOKYITHOCTD aIlllapaTHbIX
CPEICTB M COEIMHEHHH MEXIy HHUMH; IEpPEYeHb CPEICTB, BKIIOUAEMBIX B JAHHBIM KOMIUIEKC WIIU
CUCTEMY.

KopHeBoii katanor— 0oCHOBHOW KaTaJIOT MJIM KaTaJloT BEPXHErO YPOBHS.

KomnbioTepHble BUPYCBI — 3TO BPEJOHOCHBIE TPOIPAMMBI.

Kop3una — 3T0 MecTo, KyJa aBTOMaTHYECKH MOMEUIAIOTCS yAaleHHbIe ¢ainbl. Bel Moxkere 1o
KEJIaHUIO JTMO0 BOCCTAHOBUTH UX OTTY[A, TMOO BbIOpocUTh U3 Kop3uHBI.

Kypcop — nepemeniaemasi Buaumasi OTMETKA, UCIIOJIb3yeMas JUisl yKa3aHHsl NMO3ULIKMUA Ha 3KpaHe,
HaJ KOTOpO# Oy/eT OCYIIECTBISATHCS ONeparusl.

Komr-mamarte - Oydep Mexay HEeHTPaTbHBIM MPOIECCOPOM M OMEPATUBHON MAMSITHIO M CIYKHUT
JUIS yBEJIMYEHUS ObICTPOIEHCTBUS KOMIIBIOTEPA.

Jlerenna — 351eMEHT JuarpaMmbl, TOKa3bIBAIOIINI HA3BaHUE MapKEPOB JIAHHBIX IUAarPaMMBI.

Jluneiika mNpokpyTKM — oO0JacTb TpPaHUIBl OKHA JUIsl YIpaBieHHs O0OJAcThbl0 MPOCMOTpPaA
JIOKYMEHTA.

Marepunckas miaata (ot anri, motherboard) - Ha Hell ycTaHOBIEHBI MUKPOCXEMBI MPOIECCOpa U
MaMSITH, 3/1eCh JK€ HaXOMSATCS pa3beMbl, I CIOTHI (OT aHrd, slot), KyJaa MOAKIIOYAI0T JONOJHUTEbHBIE
IJ1aThl, Ha3bIBA€MbIE IJIATAMH PACIIUPEHUS — 3BYKOBYIO KapTy, MOJIEM U T. 1I.

MeHI0O KOMaHJHO€ — CIMCOK KOMaHJ, OIepalui WIM IOACUCTEM JaHHOW IPUKIIAJIHON
MIPOrpaMMbl, KOTOPBIH BBI3BIBAETCS HA SKpaH MOHUTOPA BO BpeMsl €€ padoThI.

Menro cuctemuoe (Windows) — CIUCOK KOMaH/T /IS BBITIOJTHEHUS OCHOBHBIX JACHCTBUI C OKHOM.

Muxkpornpoliieccop — UHTErpaibHasi cXxeMa, BHITOJHAMAs (YHKIIUU IIEHTPAIILHOTO IIpoIeccopa.

MoneM (MOAYISITOP—IEMOIYIATOP) — YCTPOMCTBO, mpeoOpasyrolnee MHUPPOBbIC CHUTHAIBI B
aHaJIOTOBYIO (popMy U 00paTHO IJis MEepelauy UX MOJIHUIMSIM CBSI3U aHAJIOTOBOTO THUIIA.

MOHUTOp — CTaHAAPTHOE YCTPOUCTBO OTOOpakeHus: HHPOpMaLUy Ha 3kpaHe. MoxkeT paboTarth B
TEKCTOBOM MK TpaduyeckoMm pexume. [lo ycTpoiicTBY M NpUHLUNY JEHCTBUS HSKpaH IMOXO0XK Ha



00BEKTOB, U3MEHEHUS X Pa3MEPOB U MEPEMEILECHUS.

Obnacte Word pabouass — ocHOBHasi obnactb Word, B KOTOPOH MOTYT OBITh OJHOBPEMEHHO
OTKPBITHI OKHA /ISl HECKOJIbKHUX JIOKYMEHTOB.

O6nactb paboyas — BHyTpeHHEE MPOCTPAHCTBO OKHA.

OnepatuBHas mamsath (OIl), wmm OnepatuBHOe 3amoMuHaromiee ycrporicro (O3VY), —
o0ecrieyrBaeT MTHOBEHHBIM JOCTYN K J1t000# yactn uHGopmanuu. OJHAKO CleAyeT UMETh B BHUIY, YTO
uHpopmanus ucuesaet u3 OIl cpa3y xe 110 BBIKIIOYEHUHU MUTaHUS KOMIIbIOTEpPA.

OnepanioHHBIE CHUCTEMBI — IMPOTPaMMbl, MpPEJHA3HAYCHHbIE /JIs YIpaBlICHUs BCel paboToi
KOMIIBIOTEpA.

[TamsaTe — ¢yHKUMOHATBHAS YacTh DBM, mpeaHasHadeHHas Ul pUeMa, XpaHEHUs W BbIIAud
JAHHBIX.

[Tamsate KOIII — namsrs, Bpemst oOpaiieHuss K KOTOpOH 3HAUMTEIbHO MEHBIIE BPEMEHU
oOpalleHuss K ONEpaTUBHOM MaMATH, HUCIOJb3yeTcs B KadecTBe Oydepa Mexay NpOLIECCOPOM U
ONEPaTUBHOMN MaMSATHIO.

[TamsaTe onmepaTMBHAs — MaMATh JJIS XPAHEHUs UCIOJIb3YEMOM B JAHHBIM MOMEHT NpOrpamm U
OTIEPATUBHO HEOOXOAUMBIX JUISl TOTO JTaHHBIX.

[TamsTh MOCTOSIHHAS — NAMSTh, COIEPKUMOE KOTOPOH HE MOXET ObITh M3MEHEHO JMHAMUYECKU B
xojie pabotsl OBM.

[Tukcenb — HaUMEHBUIMH 3JIEMEHT TpapUUECcKOro N300pakeHUs Ha HKpaHe.

[TouyTOBBIN SMKK — HEKOTOPHIH 00BEM NaMATH HA XOCT-MAllMHE, B KOTOPBIA MOMAJal0T BCE
a/ipecoBaHHbIC A0OHEHTY COOOIIEHUS.

[TpunTtep — neuatatoniee yCTpoHCTBO 0€3 KiIaBUaTypbl, IPeIHA3HAYECHHOE ISl BBIBOJA TEKCTOBOM
u rpadpuyeckoil uHpopmanuu H Oymary, T.e. Ui THOJY4YEHUS JIOKYyMEHTHMpPOBAaHHOM Komuu. B
3aBUCHUMOCTH OT NpPUHIMINA JEHCTBUS pa3iMyal0T MaTpUUHbIE (MM TOYEUHO—MATPUYHBIE), CTPYHHBIE U
Ja3epHble MPUHTEPBI; 2. YCTPOWCTBO JUIsl BbIBOJA MHGOpMalMUM Ha Oymary IOCpEACTBOM IeuaTH; 3.
YcTpolicTBo Uit peructpanuu (nevyatu) HHPopMaui Ha OyMaKHOM HOCHUTEJIE.

[TpuknanHas nporpaMma — IoJIb30BaTeNbCKasl IPOrpamMma, NPUIIOKEHUE B OTIIMYUE OT NIPOrpamMm
JUIS TIOJIEPKKH KOMITBIOTEPHOW CHCTEMBI, CHCTEMHBIX yTHIUT. HOra npuMensercs Oojiee cBOOOIHO
111 0003HaYeHMS 1000 MpOrpamMMBbl, BKIJItOYast OJIb30BAaTENIbCKUE U CUCTEMHBIE.

[TpoBaiinep — ¢gupma, Kotopas noipKHa obecrieunTh Bam noctyn B MHTEpHET 1o mpoTOKoOIy
TCP/IP, mocraBky u xpaHeHue Bamieil snekTpoHHOM moutel. OH ke MOIDKeH obecrieunth Bac Bcem
HEOOXOIUMBIM JUISl TOJKIIOYEHHUS (KOMMYHUKALMOHHBIE IPOrpaMMBbl, JpaiiBepbl), 1aThb IOJHBIE
MHCTPYKIIMU TI0 HACTPOMKE CUCTEMBbI. Y OOJIBLIIMHCTBA MPOBAWIEPOB €CTh rOpsSYME JIMHUH, IO KOTOPBIM
BCET/1a MOKHO MOJYYUTh OTBET Ha HHTEpECYrolunii Bac Bompoc.

[TpoBognuk — mporpamma Windows no pabote ¢ ¢ailioBoif cucTeMoOil, ¢ MOMOLIbI0 KOTOPOi
MO>KHO KOMHPOBATh, MEepeMelaTh, YAAIATh (ailabl U KaTaJord, yCTaHABIUBATh CBS3b B KOMITbIOTEPHOM
CeTH, 3aIyCKaTh MPOrpaMMbl, OCYIIECTBIATH (HOpMaTUPOBAHUE AUCKET U T. [I.

Pabouwnii cron — skpan Windows 4acTo Ha3bIBalOT AJIEKTPOHHBIM pabOYUM CTOJIOM, Ha KOTOPOM
pacroyiaratoTcsi pa3muHble OOBEKTHI.

PenaktupoBaHne — U3MEHEHHE COJIEPKUMOTO JIaHHBIX.

Pemakrop MS Word - npunoxenue Windows, mnpeqHazHAayeHHOE [UIs  CO3JaHUS,
peIaKTHUPOBaHUS, IPOCMOTPA U NledaTu JoKyMeHToB. Bxonut B maker MS Office.

Penaktop Paint (Paintbrush) — mpoctoil Toueunslii rpaduyeckuii pegakTop, BXOAAUIMNA B
CTaHJIapTHYIO OCTaBKY cucteMbl Windows.

PenaxTop rpaduueckuit — mporpamMma Jjs BBoJa U peJaKTUPOBaHUS Irpaduueckoil nH(pOopMaIHH.

Penaktop ¢dopmyn — cepBucHas mporpaMma, € IOMOLIbIO KOTOpPOH B TEKCT JOKyMEHTa
BCTaBJISIOTCS. MaTeMaTHyeckue (popMyIbl U CUMBOJIBL.

CepBuCHBIE TPOTpaMMBbl, HJIM OOOJOYKH, - MpeIHA3HA4YeHbl JJIsl oOecrieyeHus: KOM(OPTHBIX
YCIJIOBHM I10JIb30BATEIIO.

Cetp rnobanpHasi — MHTErpalsl BCEX KOMIIBIOTEPHBIX CETEH, CBS3BIBAIOIIUX IOJb30BaTEICH
MEPCOHATBHBIX KOMITBIOTEPOB HE3aBUCUMO OT Ipa)udeCcKOT0 pacriooKeHusl.

CeTp JOKaJIbHAs — BBIUUCIIUTENbHAs CETh, Y3Jbl KOTOPOH pacloiokeHbl Ha HEOOJIbIIOM
paccTOSIHUU APYT OT ApyTra, He UCTIONb3YIOIIasi CPEeJICTBA CBA3H OOIIEr0 Ha3HAYCHUSI.

Cucrema ¢aitioBast — COBOKYITHOCTh MMEHOBAHHBIX HA0OPOB JaHHBIX M IPOrPaMM.

CkaHep — yCTpPOHCTBO BBOJA TEKCTOBOW W rpaduyeckoil MHGOpPMAIMK B KOMIBIOTEp IMyTEM
OINTUYECKOT0 CYUTHIBAHUSA UHPOPMALIUH.



BO3MOXXHOCTH OCHOBHOT'O IIponeccopa.
COpTI/IpOBKa AAaHHBIX — pacOpCACIICHUC 3JICMCHTOB MHOXKCCTBA IO IpyniaM B COOTBCTCTBUU C
OIIPCACIICHHBIMU IIpaBUJIaMU.

Crnucku — CTaHJAPTHBIA DJIEMEHT JHAJIOTOBBIX OKOH, KOTOPBIM TIO3BOJISIET BHIOMpATH U3
MIPUBEJICHHOTO MEPEYHS OJMH WM HECKOJIBKO BapUAHTOB.

CrnpaBka — OTKpBIBaCT CIPABOYHYIO CHCTEMY NPOTPaMMBI, COJCPKUT HCUYECPIBIBAIOIIYIO
WH(POPMAIIHIO TT0 BCEM BO3MOXKHOCTSIM IPOTPAMMBI U METOJIaM MX MCIIOJIb30BAHHMSL.

Ctpumep — YCTPOWCTBO Jisi XpaHEHUS JaHHBIX HAa MArHUTHOH JIEHTE (KOMITBEOTCPHBIN
MarHuTogoH).

Ctpoka 3arojoBKa — COJAEPKUT UM IPUKIAJHON TPOrpaMMBbl UK JJOKYMEHTA.

Ctpoka MeHIO — BTOpasi CTpOKa IKpaHa, B KOTOPOU MepeurcieHbl pa3ieiabl MEHIO.

Crpoka cooOIIeHnH — CTPOKa, B KOTOPOW COJEPKHUTCA MHPOPMALKs O KOMaH/aX, JOCTYITHBIX B
TAHHBIA MOMEHT.

Crpoka craryca (CTpOKa COCTOSIHMSI) — CTPOKa, PacHoJIOKEHHAs B HUIKHEW YacTH JKpaHa, B
KOTOpOI1 mpejicTaBieHa HHGpopMaIHs 0 TEKYIIEM CTaTyce (COCTOSHUM) MPOTPAMMBI.

Tekct — 310 HAOOp JIIOOBIX CHMBOJIOB; HH()OPMAITMOHHOE COAEP)KaHUE TOKYMEHTA, TPOTPAMMBI,
COOOILIEHU.

®daiin - JIOTMYECKHU CBSI3aHHAs COBOKYITHOCTH JAHHBIX WJIM MPOTPAMM, JUIsl pa3MEIIeHHs] KOTOPO
BO BHEIIHEH MaMATH BBIIEISIETCA OonpeaeneHHas obnacTh. Ha si3pike ropucTa 3TO HOPMATHUBHBIE aKThI,
JOKYMEHTBI, KAPTOTECKH, KHHUTH.

@aiin apXUBHBIN — HA0Op U3 OJHOTO WJIM HECKOJbKUX (PailioB, MOMEIICHHBIX B CKaTOM BHJIE B
SIMHBIN (aiir.

Qaiin BpeMeHHBIH — aiin, ¢ pacmupenueMm * .TMP, KOTOpbII MOUIEKUT YJAJICHUIO IOCIE
3aBEpUICHMSI CO3JaBLIEH €ro 3aauH.

®daiinel ncronHsAEeMbIe — (DAMIIBI ¢ pacIIUpeHUsIMHU *.coT, *.exe, *.bat, *.pif.

®unbTp — mporpamma, MpeAoTBpalaroas TPOHUKHOBEHNWE B 0a3zy JaHHBIX, MPOrpPaMMy HIIH
CUCTeMY HEKOPPEKTHBIX NaHHBIX; MPH paboTe ¢ TabnuiamMu B 6a3e JaHHBIX (UIBTP UCHOIB3YEeTCS s
TOTO, YTOOBI BUACTH TOJBKO 3HAUCHUSI, OIIPEIeIIsieMbIe 3aJaHHBIM KPUTEPHEM.

OunbTpalisi — MpPOBEpKa MNPUHAUIKHOCTH (PAKTHUUECKOTO 3HAUEHUS HJaHHBIX MHOMXKECTBY
JOTTYCTUMBIX 3HAYCHUH.

dopma — 3TO HArIsAHOE 0TOOpakeHne nH(OpPMaIIUU, COJEpKaIIeics B OTHON 3aluCH.

®opmar yuceln — BUJI, IPEICTaBICHUS YU CEIL.

[[TabnoH — mpenBapuUTENbHO pa3pabOTaHHBIN JOKYMEHT, B KOTOpPBI HEOOXOIUMO JIUIIh BBECTU
HEJO0CTAIOUINE TaHHBIE.

OnekTpoHHas mouta — electronic mail (E—mail) — 1. Cuctema mepechUIKd COOOIIEHUN MEXTY
nosib3oBarensiMi, B kotopod IIDBM Oeper Ha cebs Bce (QyHKIMM IO XPAaHEHHIO U TEPECHUIKE
COOOIIeHNH. DJEeKTPOHHAsT TMO4YTa SBISETCS BAXKHBIM KOMIIOHEHTOM CHCTEMBl aBTOMATH3AIMU
yUpeKIeHIECKON aesTenpHocTH; 2. OOMEH MOYTOBBIMU COOOIIEHUSMH C JIOOBIM a0OHEHTOM CETH
Internet; 3. CpencTBo cBsi3H ¢ JHOOBIM A0OHEHTOM Yepe3 TelIePOHHbIE TMHUU C IIOMOIIBI0 KOMITBIOTEPHOM
cetu; 4. CereBas cimyx0a, TMO3BOJSIONMAsT OOMEHUBATHCS TEKCTOBBIMH JJIEKTPOHHBIMU COOOIICHUS MU
yepe3 HMutepuer. CoBpeMeHHbIE BO3MOKHOCTHU 3JIEKTPOHHOW TIOYUTHI IO3BOJIAIOT TaKXe IOCHUIATH
nokyMmeHTsl HTML 1 BioxeHHble (ailibl caMbIX pa3iMYHBIX THIOB. B HacTosiiee Bpems 3JI€eKTPOHHAS
MouTa IpeacTaBiseT co00il OuH U3 Hanboee OBICTPHIX U HAJICKHBIX BUIOB CBS3H.

DNEeKTPOHHBIE KHOMKH (MMKTOTPAaMMBI) — O3TO 3HAYKH B BHJAE OTICIBHBIX KHOIOK C

T/TQ{'\ﬁI’\QWPH'I/TP'I\/f NUUCVHKNR mmam CUAMRNTTNR HAYaATUAA KOTONKIY NARHNCUATEHN REITINTTHAHTAIN
6.1.2. 3aganus Ui HOBTOPEHUS U YriyOIeHus: IpuoOpeTaeMbIX 3HaHUH.

No Kon pesynprara Sananus
00yUeHHs

1 [IK-2-31 [lepeuncanTh OCHOBHBIE METOJIBI CO3/IaHMs TPE3EHTALUN C UCIIOJIb30BAHUEM
AHUMall1 1 BCTAaBKU rpad)ﬂqecm/lx 1 TEKCTOBBIX 00BEKTOB.

) TK-2-31 [lepeuncnure OCHOBHBIE CIIOCOOBI CO3JAaHUST U PEJAKTUPOBAHUS HOBOTO
JokymeHTa B MS Word.

3 [IK-2-32 \l')lvepzqncnme OCHOBHBIE CITOCOOBI CO3aHNsI MHOIOYPOBHEBOTO CcIIUCKa B MS

ord.




4 I1K-2-32 CdopmupoBaTh alrOpuTM CO3JAHHS MPOCTHIX U CIOXKHBIX Tabmuiy B MS

5 K-2-33 CdopmynupoBaTh omnpesesieHne adCOMIOTHON U OTHOCUTENLHOM ajpecariu
B MS Excel.

6 T1K-2-33 Kak Mo>xHO ncII0/1630BaTh aBTo3anoaenue B tadimumnax MS Excel?

7 [1K-2-34 Kak M0»xHO HcIob30BaTh MacTepa GopMys B BEIUMCICHHSIX B TabmuIax MS
Excel?

] [1K-2-34 Pacckaxxute 0 MPUMEHEHHWU CTATUCTHYECKHX (DOpPMYN Jisi BBIYMCICHUN B
tabimnax MS Excel.

6.2. 3aganus, HanpaBJIeHHbIE HA (JOPMUPOBAHHUE POQECCHOHATBHBIX YMEHUI.
Ne Kon pesynbrara axanus
oOvyueHus

Co3parp mnpeseHtranuss B MS PowerPoint Ha Temy mnpodeccuoHabHON

9 IIK-2-V1 NeATEeTbHOCTH, cocrosuyro u3 10 cnaitnoB. Kaxnapiii cmaiin JoimkeH
COJIePKaTh TEKCTOBBINA U Tpadu4ecKiil OObEKTHI.
B mnpesenranuio B 3amanuu 13 BCTaBUTh aHUMALMIO TaK, 4YTOOBI CIai

10 |IIK-2-V1 MEHSUTH Jpyr JApyra aHUMHPOBAHO, a TaKXKe TEKCT MOSBISJICS TaKXke C
MIOMOIIbIO AaHUMAIIUH.
Co3zpaiite nokymeHT Ha Temy «boru JlpeBnero Erumnrtay» ¢ ucnoiab3oBaHuEM

11 [[IK-2-Y2 MHOT'OYPOBHEBOI'O CIIUCKA.
Co3iaiiTe KONMIO MPUBEACHHOTO HIKE ToKyMeHTa B MS Word.

12 |IIK-2-V2 Cosnaiite kom0 O1anka 0aHKOBCKOTO TUIATeKHOTOo nmopy4denus B MS Word.
Cozpaiite Tabnuily pacdyera MPEeMHH CO CIEAYIOIIMMU CTOJIOLAMHU:

13 mK-2-v3 [TopsnkoBbiii  Ne, ®UO paborHuka, 3apabotHas 1uiara, [Ipemus.
Paccuuraiite npemuro ¢ ydyeTroMm TOro, 4ro oHa cocrtaBiser 20% ot
3apaboTtHoii nuatel. Hazosute daiin «I[Ipemus»
C mnomompto mporpammbel MS Excel cozpmaiite Tabmuny «Pamgmo» c

14 |mx-2-v3 MEePEUYHUCICHUEM TOPSIKOBBIM HOMEPOM, Ha3BaHHI pilI[PIOCTaHHI/IfI, 4acToT
BEILIAHUSA, TOJ CO3JaHUsl CTAHIMM W TPUMEPHBIM BO3pacT LEJIEBOM
aynutopuu. OTCOPTUPOBATH JIAHHBIC 110 HA3BAHUIO.

15 |IIK-2-V4 Co3znaitte Tabauiy B MS Excel.

16 |IIK-2-V4 Co3zpaitte Tabauity pacuera popmyinsl y = 2*x. [loctpoiite rpaduk.

6.3. 3amanus, HarpaBJIeHHbIE HA POPMUPOBAHUE TPO(PECCHOHATIBHBIX HABBIKOB, BIAJACHUH.
No Kon pesynbrara ananns
00y4UeHus

17 |lnk-2-B1 B npesenTanuio u3 3ananus 9 BCTaBUTH CChUIKY Ha TpaduuecKuil 0OBEKT C
MTOMOII[bIO TEXHOJIOTUH BHEJPEHUS U CBSA3bIBaHUSI O0BEKTOB.

18 ImKx-2-B1 Co3znaTh Mpe3eHTalHI0 C aHUMAIHeH U BCTaBKOM TpaduIecKuX U TEKCTOBBIX
00BEKTOB.
Co3nath TOKYMEHT B TEKCTOBOM penaktope Word, HCrmonb3ysi mapameTpsl
CTpaHUIbI, MOJS:
- JIEBOE€ - Ha OTMETKeE 2,5, mpaBoe — 1,5, BepxHee — 3, HUKHEe — 2;

19 [IIK-2-B2 - TpaHHIBl ab3ama: OTCTYN cieBa — 1 cMm, OoTcTym cmpaBa — | CM, OTCTyI

MepBOii - CTpOKM ab3ara (ab3alHbIi OTCTYI) — 2 CM.
VYcranosure: ctuib "OObruHbI", pasmep mpudta 14 nt, mpudt "Times
New Roman".




20

[1K-2-B2

CocraBbTe TaONUILy, UCIIONIB3YS CIEYIONINE JaHHbIE:

Kpynusie Bonoxpanunuiia Poccuu.

Cpenusis  rnyomna Kamckoro Bomoxpanwnuma - 6,5 M. [lmomans
l'opbkoBckoro Bogoxpanwnuma - 1400 kB. kM. OOwvem PriOunCcKOTO
BoJoXpaHuiuia - 25 ky6. km. Hamop [lumnsHCcKOTO BOmOXpaHuauiia - 26
M. Ilnmomans Bpatckoro Bomoxpanmwmuma - 5300 kB. kM. Cpennsisi riryOuHa
Ky#iopimeBckoro Bomoxpanunumia - 10,4 M. O0pem [{umisiHCKOTO
BojoxpaHwinima - 24 ky6. kM. [lnomanps PRIOMHCKOTO BOJOXpaHWIHINA -
4650 kB. kM. O6bem bparckoro Bomoxpanmwmma - 180 ky6. kM. [Tmomanp
Kamckoro Bomoxpammmuma - 1700 kB. kM. Hamop KyiiObimeBckoro
Bojoxpanwiuia - 28 M. Cpennsis riryonHa L{uMIITHCKOTO BOJOXpaHUIIHINA -
9,2 m. Hanop Kamckoro Bogoxpanunuma - 21 m. Ilnomans KyiiOblimesckoro
Bogoxpanwiuiia - 5000 kB. kM. Hanop Pei6uHCKOTO BOogoXpanuIuiia - 25 M.
Cpenusis  rimyomna bparckoro Bogoxpanunumia - 34 M. OObem
KyiiopimeBckoro Bomoxpanmiuma - 52 ky0. kM. Hamop I'opbkoBckoro
BogoxpaHwinina - 18 m. Cpennss riyOuHa PeIOMHCKOTO BOAOXpaHUIMILA -
5,5 M. O6sem Kamckoro Bogoxpanunumia - II xy6. km. Hamop bparckoro
Bogoxpanwiniua - 104 m. IMnomane HumnsHckoro Bogoxpanmmuma - 2600
KB. KM.

3agava. BeimogHuUTE COPTUPOBKY [aHHBIX B TaOlHIlEe MO TapameTpy
IJIOLIalb BOJOXpaHWIUINA. JIaHHBIE B CTPOKax pAaCIOJIOKHUTE B IOPSIIKE
BO3pacTaHus mapaMeTpa IIomaib.

21

I1K-2-B3

C nomoupio MS Excel cocraBbTe Tabiuily ¢ MOPSIAKOBBIMU HOMEpamMH U
bamunusamMu cTyqeHToB Bameil rpynnsl. Coxpanute (ailn moJx Ha3BaHHEM
«[pymmay.

22

I1K-2-B3

Co3nate 3 Tabmuiel B MS Excel, Haxosmuxcst Ha pa3HbIX pabounx JUCTax,
Ha mpodeccuoHalpHyl0 TeMmy. Ha mnocienHem pabouem nMcTe CBSA3aTh
JaHHbIE C MPEAbLIYIINX IBYX JIUCTOB C MOMOIIBIO 3HAKOB MAaTeMaTHYECKUX

23

I1K-2-B4

Co3paiite Tabnuily Ha NMpo(ecCHOHAIBHYI0 TeMY, CoJlepKallyto B cebe He
MeHee 6 cToJIONoB, ¢ ncnoib3oBanueM byl CYMM u ECJIN.

24

I1K-2-B4

Coznate B TabiauuHoM penakrope Excel tpu Tabmuipl. Kaxayio Ha HOBOM
pabouem nucre. IlepBas Tabnauma 10KHA COEPKATh CIEAYIOIINE CTOIOLIBI:
THUII HOMepa ¥ IIeHy HOMEepa B CYTKH, BTOpasi — Kypc J1oJutapa, TpeThs — Jary,
KOJIMYECTBO TMPOKUBAIOIIMX B OJHOMECTHOM M JBYXMECTHOM HOMEpax,
KoJIm4ecTBo OpoHupoBaHuil. Ha Tperbem pabodeM JHcTe paccuuTaTh JT0XOM
TOCTHHUIIBI B pyOasax u gomnapax CIITA, vcnonb3vs JaHHbIE IPYTUX JUCTOB.

7. ®OHJ OHEHOYHbLIX CPEACTB JIsA IPOBEAEHUA TEKYIIEI'O KOHTPOJIA

U ITIPOMEKXYTOYHOM ATTECTAIIMA OBYYAIOIIUXCS 1O JUCIUILINHE

7.1. CpeacTBa OLIECHUBAHUA B XO/€ TEKYILETO0 KOHTPOJIS:

- MIUChbMEHHBIE KpPaTKHUE OMPOCHI B XOJI€ ayJUTOPHBIX 3aHATHH HAa 3HAHWE KATerOpuil y4eOHOU
JUCLUIUINHBI, YKa3aHHBIX B 11.6.1.1.;

- 3aJIaHUS ¥ YIIPAXKHEHUS, PEKOMEHJOBAaHHBIE JIJISi CAMOCTOATEIILHON PaboTHI;

- BBITIOJTHEHUE 33JaHUN U YIIPAXKHEHUN B X0OJI€ CEMUHAPCKUX 3aHSITHIA,

- OTBETHI Ha BONPOCKI IIPH IIPOBEACHHM 3a4ETa.

7.2. ®OC st TEKyLIEro KOHTPOJIS:

No Kon pesyxnrata ®OC TeKyIero KOHTpoIs
oOvyueHus

1 T1K-2-31 3aganue 1 u3 paznena 6.1.

2 I1K-2-31 3aganue 2 u3 pasznaena 6.1.

3 I1K-2-32 3aganue 3 u3 pasznena 6.1.

4 T1K-2-32 3aganue 4 u3 pazaena 6.1.

5 I1K-2-33 3aganue S5 u3 pazzaena 6.1.

6 I1K-2-33 3aganue 6 u3 paznena 6.1.




7 [1K-2-34 3aganue 7 u3 pazzgena 6.1.

8 I1K-2-34 3aganue 8 u3 pasznena 6.1.

9 [IK-2-V1 3aganue 9 u3 pazaena 6.1.

10 [IK-2-V1 3aganue 10 u3 pazzaena 6.1.

11 |IIK-2-V2 3amanue 11 u3 paznena 6.1.

12 [IK-2-V2 3aganue 12 u3 pazzaena 6.1.

13 [1IK-2-V3 3aganue 13 u3 pazzaena 6.1.

14 |IIK-2-V3 3amanue 14 u3 pasznena 6.1.

15 [IK-2-V4 3aganue 15 u3 pazaena 6.1.

16 [IK-2-V4 3aganue 16 u3 pazzaena 6.1.

17 |IIK-2-B1 3amanue 17 u3 paznena 6.1.

18 [1K-2-B1 3aganue 18 u3 pazaena 6.1.

19 I1IK-2-B2 3aganue 19 usz pazzaena 6.1.

20  |IIK-2-B2 3amanue 20 u3 pasnena 6.1.

21 I1IK-2-B3 3aganue 21 u3 pazzaena 6.1.

22 I1IK-2-B3 3aganue 22 u3 pazjaena 6.1.

23 |IIK-2-B4 3amanue 23 u3 paznena 6.1.

24 I1IK-2-B4 3aganue 24 u3 pazzaena 6.1.

7.3 ®OC 151 IPOMEKYTOUHOM aTTECTALINU:
3ajanus 111 OIEHKH 3HAHUH.
Ne Kon pesynprara ananns
00y4eHust

1 I1K-2-31 Bomnpocs! k 3auery 1,2 ,3 4
1. [Iporpammuoe obecnieuenue MS Office.

2 IK-2-31 2. Co3nanue npesenranuit B MS PowerPoint.
3. Anumanus npu co3aanuu npeseHrauuii B MS PowerPoint.
4. BcTaBka TEKCTOBBIX U Irpadudeckux 00bekToB B B MS PowerPoint.

3 I1K-2-32 Bomnpocs! k 3auery 5, 6, 7, 8,9, 10, 11, 12, 13, 14, 15, 16
5. ba3oBble BO3MOXHOCTH TEKCTOBBIX IPOILIECCOPOB (THUIMOBAsi CTPYKTypa
uHTepdeiica, ynpaBieHne KypcopoM, TPOCMOTP TEKCTa, PEKUMBI «BCTABKa»
U «3aMEHay, MHOTOOKOHHBIM PEXUM, OCHOBHBIC TTOHSITHSA).
6. TexcroBslil mponieccop MS Word. dopmaTtupoBanue ab3areB. OCHOBHbIE
3aJla4M U COCOOBI UX pean3aliuu.
7. TexcroBelii porieccop MS Word. @opmarupoBanue tadbmaun. OCHOBHBIE
3a/1a4d ¥ CIOCOOBI X pealh3alIiu.
8. TekcroBblil mporeccop MS Word. Pasmerienue rpaguku B TOKyMEHTE.
OCHOBHBIE 337]a4H U CTIOCOOBI UX peaTu3aIyi.
9. TekcroBeiii mnpoueccop MS Word. DnekTpoHHass BepcTKa TEKCTa.

4 [1K-2-32 OCHOBHBIE 337]a4H U CTIOCOOBI UX peaTu3aIyi.
10. TekcroBsiit iporieccop MS Word. BeraBka 00bekTOB. OCHOBHBIC 331241
1 CITOCOOBI MX peaTn3alui.
11. TekcroBeiii mporteccop MS Word. [labmonsl. OcHOBHBIE 3a7aud |
CIOCOOBI X peaTn3aluu
12. O6pabotka ciuckoB MS Word.
13. Opopmnenune nokyMeHTOB razeTHoM ctuie B MS Word.
14. TexHonorus paccbUIKU MAacCOBOM KOPPECTOHACHIIMH C UCIIOJIb30BAaHUEM
accuctenTa ciusgaus B MS Word.
15. Coznanue snekTpoHHO#M Gopmbl fokymeHTa B MS Word.
16. PaGoTa ¢ Gonpmmmmu tokymentamu B MS Word.

5 I1K-2-33 Bonpocsl k 3auery 17,18, 19, 20, 21, 22, 23, 24




17. Tabmuunbeiit mporeccop MSExcel, ocHOBHBIE 3amadni M CHOCOOBI WX
pean3aluu.

18. TlonsTue anexkrponnoit Tabiumel MSExcel. Turbl 1aHHBIX.

19. I'paduaeckoe ohopmiienne Tadaui B MSExcel.

20. ABromarusanus BBoja nanHeix Excel. @opmarupoBanue sueex.

6 T1IK-2-33 21. Pabota ¢ Tabmmmneit Excel kak ¢ 6a30i1 qanabix. OCHOBHBIC (GYHKIIUM JIJIS
00paboTku 0a3el JaHHBIX B Excel.
22. Co3pganue cBomuon tadbmunel B Excel.
23. Umnopt nansbix B Excel.
24. BBoa, penmaktupoBaHue W (OpMaATHPOBAHHME JaHHBIX. KomupoBaHue
coJiep>)kuMoro siueek B Excel.
7 I11K-2-34 Bormpocsl k 3auery 25, 26, 27, 28, 29, 30, 31 ,32, 33, 34, 35
25. Macrep ¢pynkumii Excel. [Tpumenenue hopmyot.
26. Ilposepka ycnouii B Excel. [IpuMeHenme Iorudeckux «¢GyHKIIHH.
IIpumepsl.
27. Beruncnenud B Tabaurax MSExcel.
28. Jlornueckue pynxmun MSExcel.
29. OtHocuTenbHas U abcommoTHas anpecaius B MSExcel.
8 [1K-2-34 30. Co3nanue amekTpoHHOH hopMbl TokymeHTa B MSExcel.
31. Cpsa3blBaHHE JaHHBIX, HAXOJAIIUXCS HAa pPa3HBIX pabOYMX JIMCTax B
MSExcel.
32. KonupoBanue popmyi, nepemenienue popmyn B MSExcel.
33. Koncomupanus ganaeix B MSExcel.
34. Tloctpoenue nuarpamm u rpadgukoB B MSExcel.
35. Pabora ¢ Tabmuneit MSExcel kak ¢ 6a30ii JaHHBIX.
3aanus I ONEHKH YMEHUMN.
Ne Kon pesynbrarta Samanus
00VUeHHS
B kadectBe (OHIOB OIICHOUHBIX CPEACTB I OIEHKM YMEHUH
1 [IK-2-V1 oOydaromierocss HUCHOJb3yeTcsl 3alaHue 9, peKoOMEeHJOBaHHOE IS
BBITIOJIHEHUS B YaChl CAMOCTOSITENLHON padboTh! (pa3zaen 6.2.).
B kadectBe (OHIOB OIICHOYHBIX CPEACTB JUIA OICHKH YMEHUH
2 IIK-2-V1 oOydaromierocss  ucmoib3dyercs 3agaHue 10, pekoMeHIOBaHHOE IS
BBITIOJIHEHUS B YaChl CAMOCTOSITENLHON padboTh! (pa3zaen 6.2.).
B kadectBe (OHIOB OIICHOUHBIX CPEACTB I OIEHKH YMEHUH
3 [IK-2-¥2 oOyuJaromierocsi HUCHojib3yercss 3agaHue 11, peKoMeHIOBaHHOE IS
BBITTOJIHEHUS] B YaChl CAMOCTOSITENLHON padoTh! (pa3zae 6.2.).
B kadectBe (OHIOB OIICHOUHBIX CPEACTB JUIA OICHKH YMEHUH
4 IIK-2-VY2 oOydaromierocss HCIONb3yeTcs 3amaHue 12, peKoMeHJOBaHHOE JJif
BBITTOJIHEHMS] B YaChl CAMOCTOSITENLHON padboTh! (pasaen 6.2.).
B kadectBe (OHIOB OIICHOUHBIX CPEACTB JUIA OICHKH YMEHUH
5 [1IK-2-V3 oOyyaromerocsi HUcCHojib3yercss 3afgaHue 13, peKoMeHJAOBaHHOE IS
BBITTOJIHEHUS] B YaChl CAMOCTOSITENLHON padoTh! (pa3zaei 6.2.).
B xadectBe (HOHIOB OILIGHOYHBIX CpPEACTB JUIS OLIGHKHM YMEHHA
6 [1IK-2-V3 oOyyaromierocsi UcCHojib3yercss 3ajgaHue 14, peKkoMeHJOBaHHOE s
BBITTOJIHEHUS] B YaChl CAMOCTOSITENLHON padboTh! (pa3zaen 6.2.).
B xagectBe (HOHIOB OLIGHOYHBIX CpPEACTB JUIS OIEHKH YMEHHA
7 IIK-2-Y4 oOydJaromerocss HMCIOJB3YeTCs 3alaHue 15, peKoOMEeHJOBaHHOE IS
BBIIOJIHEHMS B YaCEI CAMOCTOSITENLHOM paboThl (pazgen 6.2.).
B kagectBe (HOHIOB OLIGHOYHBIX CpPEACTB JUIS OIIGHKH YMEHHA
8 IIK-2-Y4 oOydJaromerocss HCIOJb3YeTCs 3alaHue 16, peKOMEHIOBaHHOE IS

BBIIIOJIHEHUS B YACHl CAMOCTOSITENLHON padoThI (pasaei 6.2.).




3ananusi, HanpaBJeHHbIE Ha (popMHUpOBaHUE NMPOPECCHOHATBHBIX HABBIKOB, BIIaICHUM.

No

Kon pesynbprara
00y4eHus

3amanus

[1IK-2-B1

B kauectBe (pOHIIOB OIIEHOYHBIX CPEICTB JUIS OLIEHKU HABBIKOB, BIIAJCHUH,
OmnbITa  JEATENBHOCTH  OOydarollerocs MCHoJb3yeTcd  3agaHus 17
PEKOMEHIOBAaHHOE JUIS BBIOJIHEHHUS B Yachl CaMOCTOSITEIbHOH paboThI
(pazmen 6.3.), a Takke MpakTUYeCKas padoTa: YTCHHUE JICKIUU, TPOBEACHUE
OPAKTUYECKUX 3aHIATUH.

IIK-2-B1

B kadectBe (OHIOB OLIEHOYHBIX CPEJCTB JIJISl OIICHKU HABBIKOB, BIIAJICHUH,
ONbITa  JEATEIBLHOCTH  OOy4aromerocss HMCHoJib3yercs 3agaHus 18
PEKOMEH/IOBAHHOE /Il BBIIIOJIHEHUST B Yachl CAMOCTOSATEIBHOW pPabOTHI
(pazmen 6.3.), a Takke MpaKTUYECKas padoTa: YTCHHE JICKIIUH, TPOBEACHUE
MIPAKTUUCCKHUX 3aHATUM.

[1K-2-B2

B kauectBe (pOHIOB OLIEHOUHBIX CPEJCTB JJIsi OILICHKH HABBIKOB, BJIAJICHHIA,
OMbITa  JEATEIBLHOCTH  OOYyYalollerocsi  HCHOoJb3yeTcs  3amanus 19
PEKOMEH/IOBAaHHOE i BBITIOJHEHUST B Yachl CaMOCTOSTEIBHON pPabOTHI
(pazmen 6.3.), a TakKe MpakTUYECKas padoTa: YTCHHUE JICKIUH, TPOBEACHUE
PAKTUYECKUX 3aHATUH.

[1K-2-B2

B kauectBe ()OHIOB OLIECHOYHBIX CPEICTB ISl OIEHKH HABBIKOB, BJIAJICHUN,
ONbITa  JEATEIBLHOCTH  OOydYaromerocs Hcmojib3dyercs 3amganus 20
PEKOMEHJIOBAHHOE Il BBIMOJHEHUSI B Yachl CaMOCTOATENIBHOW palOOThI
(pazmen 6.3.), a Takke MpaKTUYECKas padoTa: YTCHHE JICKIIUH, ITPOBEACHUE
MIPAKTUUCCKUX 3aHATUM.

[1K-2-B3

B kauectBe q)OHZIOB OIICHOYHBIX CPCACTB IJId OLCHKW HABLIKOB, BJIaI[eHHﬁ,
OMbITa  JIEATENPHOCTH  OOYyYaromerocsi HUCmoib3yeTcs  3amanust 21
PEKOMEH/IOBAHHOE /Jisi BBIMIOJIHEHUS B Yachl CaMOCTOATEIHHOW pPabOThI
(pazmen 6.3.), a TakKe MpaKTUYECKas padoTa: YTCHHUE JICKIIUH, TPOBEACHUE
MPAKTUYECKHUX 3aHATUH.

[1K-2-B3

B kadectBe ()OHIOB OLIEHOYHBIX CPEACTB JJISi OIICHKM HABHIKOB, BJIaJICHUH,
OMBITa  JIEATENBHOCTH  OOYyYaroIIerocsi HUCHONb3yeTcss  3amgaHus 22
PEKOMEH/IOBAaHHOE /Jisi BBIMIOJIHEHUS B Yachl CaMOCTOATEIbHOW pPabOThI
(pazmen 6.3.), a TakKe MpaKTUYECKas padoTa: YTCHHE JICKIIUU, TPOBEACHUE
MPAKTUYECKUX 3aHATUH.

I1IK-2-B4

B kauectBe (OHIOB OLIEHOYHBIX CPEJICTB JJISl OIEHKH HABLIKOB, BJIAJICHUM,
OMbITa  JEATENBHOCTH  OOydaromierocs HCIOdb3yeTrcs 3afgaHus 23
PEKOMEHJIOBAaHHOE Il BBIMIOJHEHUSI B Yachl CaMOCTOATEIbHOW palOOThI
(pazmen 6.3.), a Takxke MpakTUyecKas paboTa: YTeHUE JEKIUH, TPOBEICHHE
MIPAKTUYECKUX 3aHATUM.

[IK-2-B4

B kadectBe (OHIOB OLIEHOYHBIX CPEJACTB NIl OIICHKU HABBIKOB, BIIAJICHUH,
OMBITa  JIEATENFHOCTH  OOYyYaroIIerocss WCHONb3yeTcss  3amgaHus 24
PEKOMEH/IOBAHHOE JJisi BBIMIOJIHEHUS B Yachl CaMOCTOATEIHHOW pPabOThI
(pazmen 6.3.), a TakKe MpaKTUYECKas padoTa: YTECHUE JICKIIUHA, MPOBEICHUE
MPAKTUYECKHUX 3aHATUH.

8. MIEPEYEHH OCHOBHOI M JIOTTOJIHUTETbHOW YYEBHOWM JIMTEPATYPBI,
HEOBXOJIUMOIi )11 OCBOEHUSI JUCUUILINHBI (MOIY.JIS)

a) OCHOBHas JTUTEpaTypa:
1. Anexcees, A. I1. Uadopmaruka 2015 : yueGHoe mocobue / A. I1. AnekceeB. — M. : COJIOH-
I[TPECC, 2015. — 400 c. — ISBN 978-5-91359-158-6. — TekcT : 3JI€KTpOHHBIN // DIEKTPOHHO-
ouobmmoreunas cuctema IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/53821.html




2. Undopmarnka : yueOHOe mocoOue Il CTYICHTOB IMEPBOTO Kypca OYHOW M 3a04HOU (opm

ob0yuyenus / cocraButenu E. A. Pakutuna [m ap.]. — TamboB : TamOoBCKHiI rocynapcTBEHHBII
texuudeckuit ynusepcuretr, ObC ACB, 2015. — 158 c. — ISBN 978-5-8265-1490-0. — TekcT :
ANEeKTPOHHBIA // DnektpoHHO-OmMOmmoreunas cucrema I[PR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/64094 .html

3. lapes, P. 1O. [Iporpammuebie u anmapaTHbie cpeacTBa nHpopmaTuku : yueOHuk / P. FO. [{apes,
A. B. Ilpoxonienko, A. H. KasspkoB. — Kpacnosipck : Cubupckuii penepanbusiii yausepcuret, 2015. —
160 c. — ISBN 978-5-7638-3187-0. — TekcT : 3J€KTPOHHBIN // DIEKTPOHHO-OMOINOTEUHAsT CUCTEMa
IPR BOOKS : [catit]. — URL: http://www.iprbookshop.ru/84095.html

0) IOTIOJHUTEIbHAS JTUTEPATYpa:

1. OcnoBsl naopmarmonusix Texnosnoruii / C. B. Hazapos, C. H. benoycosa, 1. A. becconoa
[u 1p.]. — M. : Unrepuer-Yuusepcuter Uupopmannonnsix Texnonoruit (MHTYUT), 2016. — 530 c.
— ISBN 2227-8397. — TekcT : 3nekTpoHHBIN // DnexkTpoHHO-OmOimoTeunas cucrema [IPR BOOKS :
[catiT]. — URL: http://www.iprbookshop.ru/52159.html

2. Ny6una, U. H. Nudopmatuka: nHOpMALMOHHBIE PECYPCHl M TEXHOJIOTUU B HKOHOMHUKE,
ynpasieHuu u 6usHece : yueOHoe nmocooue st CI1O / U. H. lyouna, C. B. IllanoBanoBa. — Capatos :
[Ipodobpazosanue, 2019. — 170 c. — ISBN 978-5-4488-0277-5. — Tekct : S1eKTpOHHBIA //
DJIEKTPOHHO- OnOIMOTCUHAS cucrema IPR BOOKS : [caitT]. — URL:

3. HoBuxoBa, E. H. Undopmaruka : naGopatopubrii npaktukym / E. H. HoBukoBa. —
Crapomnoins : CeBepo-KaBkasckuit henepanbubiii yauBepeureT, 2018. — 178 ¢. — ISBN 2227-8397. —
Tekcr : snexTponHbld // OnekrpoHHO-OmOmmoreynas cucrema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/83196.html

9. HEPEYEHb KOMIUVIEKTOB JIMHEH3UOHHOI'O U CBOBOJHO
PACHHPOCTPAHSIEMOI'O ITIPOTPAMMHOI'O OBECHIEYEHMS, UCITIOJIB3YEMOI'O 1P
MN3YYEHUU YYEBHOU JUCHUIIJIMHBI

[Tpu n3yyeHun yueOHOM TUCLUIUIMHBI (B TOM YMCJE€ B MHTEPAKTUBHOM (popme) mpemonaraercs
IIPUMEHEHHE COBPEMEHHBIX MH(POPMAIIMOHHBIX TeXHOIOTui. KoMIuiekT mporpaMMHOro odecreueHust Juist
UX UCIIOJIb30BaHMSI BKJIFOUAET B ceOs:

nakeTsl oucHoro nporpammuoro obecrnedenus Microsoft Office (Word, Excel, PowerPoint),
OpenOffice;

BeO-Opaysep (Google Chrome, Mozilla Firefox, Internet Explorer np.);

AIIEKTPOHHYIO OuOmoTeunyto cucremy IPRBooks;

cucrteMy pasmenieHus B cetu «VHTepHeT» U MpOBEpKH Ha HAJIMYKME 3aUMCTBOBAaHHMH KypCOBBIX,
Hay4YHBIX U BBITYCKHBIX KBaJU(UKanOHHBIX paboT «BKP-BY3.POy.

Jns goctynma Kk ydyeOHOMY IUIaHY M pe3yjbTaTaM OCBOCHHS JUCHUIUIMHBL, (HOPMHUPOBAHUS
[Toprdomuo obyvaromerocst ucnosb3yercs: JIMuHb kaOUHET cTyAeHTa (OH-JAalH JOCTYI 4Yepe3 CeTb
Wntepner http://Ik.rosnou.ru). Jlns obecriedenuss noctyna oOy4yarolIMXCsi BO BHEyueOHOE BpeMs K
AJIEKTPOHHBIM  00pa30BaTENLHBIM pecypcaM y4eOHOH JWCIUIUIMHBI, a TaKkKe Uil CTYISHTOB,
o0yJaromuxcs ¢ MPUMEHEHUEM JTMCTAHLIMOHHBIX 00pa30BaTeNbHBIX TEXHOJIOIUH, UCTIONb3YyeTCs MOopTal
anexkTpoHHoro oOydenuss Ha 6aze CIIO Moodle (on-maitH moctym yepe3 cetb MuTeprer https://e-
edu.rosnou.ru).

10. MEPEYEHb PECYPCOB HH®OPMAIIMOHHO-TEJEKOMMYHUKAIIMOHHOM
CETHU «<MHTEPHET», HEOBXOJIUMBIX /IUISA OCBOEHUA JUCIHUITJINHbI

http://office-guru.ru/word Ypoxu no MS Word.
http://office-guru.ru/excel Ypoxu no MS Excel.
https://msoffice-prowork.com/courses/powerpoint/ppointpro/ Ypoxu no MS PowerPoint.



11. OBYYEHME WHBAJIMJIOB 1 JINI] C OTPAHNYEHHBIMHA BO3MOKHOCTSIMUA
3JIOPOBbBSI

N3yuenne y4eOHON IMCUMIUIMHBI OOYYaIOUIMMHUCS WHBAIMIAMH WM JUIAMUA C OTPAHUYCHHBIMU
BO3MOXXHOCTSIMU 3JI0POBBSI OCYIIECTBIIIETCS B COOTBETCTBHHM C [Iprkazom MunucrepcTBa 00pa3oBaHus U
Hayku P® or 9 mnosOps 2015 r. Ne 1309 «OO6 yrBepxnenun Ilopsiaka oOecreyeHus YCIOBUI
JOCTYIHOCTH [UIsl MHBAJIUAOB OOBEKTOB U MPEIOCTaBISEMBIX YCIYr B cdepe oOpa3zoBaHHs, a TaKxKe
OKa3aHHUA UM IPU ATOM HEOOXOIUMON MOMOIIN» (C M3MEHEHUSMHU M JIOTIOJIHEHUSAMH), MeTOIMYeCKUMHU
pPEKOMEHalMsIMU TI0 OpraHM3ali 00pa30BaTENILHOTO Mpoliecca s O0ydyeHUs MHBAIUIOB U JIUI[ C
OTpaHUYEHHBIMU BO3MOXKHOCTSIMHU 37I0POBbsI B 00pa30BaTEIbHBIX OPraHU3aIMAX BBICIIETO 00pa30BaHUs,
B TOM UYHCJE€ OCHAIIEHHOCTH O0pa30BaTEIbHOrO MpPOLECCa, YTBEPKACHHBIMH MUHUCTEPCTBOM
obpazoBanust u Hayku PD 08.04.2014r. Ne AK-44/05BH, Ilonmoxenuem 00 opraHuzanuu OOy4YCHHS
CTYJCHTOB — HHBAJIMJIOB U JIUI] C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbsI, YTBEPKIAECHHBIM ITPUKA30M
pekropa YHuBepcurera ot 6 Hos0ps 2015 roma Ne60/o, Ilomokenuem o LleHTpe HMHKIIFO3UBHOTO
o0pa3oBaHUsl M ICHUXOJOTUYECKOW IOMOIIHU AHO BO «Poccuiickuii HOBBI YHHBEPCUTET,
YTBEP)KIEHHOTO TpuKa3oM pektopa ot 20 mas 2016 roma Ne 187/0.

Jluma ¢ oOrpaHMYEHHBIMM BO3MOXKHOCTSIMH 3[I0POBbS M HHBIUIABI  OOECHEUMBAIOTCS
AJIEKTPOHHBIMU 00pPa30BaTEIBHBIME PECYPCaMHU, aAaTHPOBAHHBIME K COCTOSIHHIO UX 3/I0POBBSI.

[IpenocraBnenue  crneuUaIbHBIX TEXHUYECKHX CPEICTB  OOy4YeHHS  KOJUIGKTUBHOTO U
WH/IMBUYAIIBHOTO TIOJI30BaHMs, MOJ00p W pa3paboTka Y4eOHBIX MaTepUANIOB ISl OOYYAOLIMXCS C
OTPaHUYEHHBIMU  BO3MOXKHOCTSIMH ~ 3[I0POBbSl  MPOM3BOAMTCA  MpEmojaBaTeliiMU C  y4ETOM
WHIMBUIYAIBHBIX TCUXO()HU3HOIOTHYECKHX OCOOCHHOCTEH OOydJarommxcsi W CHEIU(HUKH TMpHeMa-
nepenayu yueOHoOM nH(pOpMaluu Ha OCHOBAaHUM MPOCHOBI, BHIPAKEHHOM B MUCbMEHHOM (popme.

C oOyuaromumucs 1Mo MWHAWBUYAJbHOMY IUIaHY WM WHIUBUIAYAIbHOMY IpaduKy IpPOBOASTCA
VMHIVBUAYAJIBHBIE 3aHATHS U KOHCYJIBTALlUH.

12. OMUCAHUE MATEPUAJIbBHO-TEXHUYECKOM BA3BI, HEOBXO)II/IMOI?I JUIA
OCYHIECTBJIEHUSA OBPA30OBATEJIBHOI'O NIPOLIECCA IO JTUCHHUIITIMHE
MOJYJIIO)

Jliss mpoBeleHUs JICKIMKA IO TeMaM HCIIOJIb3YeTCs JICKIIMOHHAS ayJAMTOpHUs, 00OpyJdOBaHHAsI
HKPaHOM, KOMITBIOTEPOM H IMPOEKTOPOM, TIO3BOJISIFOIIIUM OCYIIECTBIIATH AEMOHCTPAIINIO MIPE3CHTAIIHH.

Jlns mpoBeeHUs] MPAaKTUYECKUX 3aHSATHH MO0 TEMaM HCIOJb3YIOTCS KOMITBIOTEPHBIC KIIACCHI,
000py/1I0BaHHBIE KOMITBIOTEPAMHU C JOCTYIOM K ceTu IHTepHeT, MpoeKTOpoM.

3aHATUS ¢ MHBAIHMJAMH TI0 3PEHUI0, CIIYXY, ¢ HAPYHICHUSIMH OMOPHO-IABUTaTeIbHOTO armnapara
MIPOBOJSTCS B CHEIHAIbHO 0OOPYAOBAaHHBIX ayIUTOPHUSAX MO UX MPOChOE, BBIPAXKEHHON B MUCHhMEHHOU
dbopme.

ABTOp (coctraBuTEIND) JIOKTOP Acranun C.B.
TeXHUYECKUX HayK, mpodeccop



